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Annual Notifications. 
Published as required by law to inform the community 
 

This information is printed and distributed annually to all 

parents of the Coulee‐Hartline school district to inform 

them of their rights and responsibilities. Complete 

policies and procedures are available in the district office.  

NOTIFICATION OF RIGHTS UNDER FAMILY EDUCATION RIGHTS 

AND PRIVACY ACT (FERPA) FOR ELEMENTARY AND SECONDARY 

INSTITUTIONS 

     The Family Educational Rights and Privacy Act (FERPA) 

afford parents and students over 18 years of age 

(“eligible students”) certain rights with respect to the 

students’ education records.  They are: 

  1.  The right to inspect and review the student’s 

education records within 45 days of the day the District 

receives a request for access. 

Parents or eligible students should submit to the school 

principal a written request that identifies the record(s) 

they wish to inspect.  The principal will make 

arrangements for access and notify the parent or eligible 

student of the time and place where the records may be 

inspected. 

  2.  The right to request the amendment of the student’s 

educational records that the parent or eligible student 

believes are inaccurate or misleading. 

Parents or eligible students may ask the Coulee‐Hartline 

school district to amend a record that they believe is 

inaccurate or misleading.  They should write the school 

principal, clearly identify the part of the record they want 

changed, and specify why it is inaccurate or misleading. 

If the district decides not to amend the record as 

requested by the parent or eligible student, the district 

will notify the parent or eligible student of the decision 

and advise them of their right to a hearing regarding the 

request for amendment.  Additional information 

regarding the hearing procedures will be provided to the 

parent or eligible student when notified of the right to a 

hearing. 

  3.  The right to consent to disclosures of personally 

identifiable information contained in the student’s 

education records, except to the extent that FERPA 

authorizes disclosure without consent. 

One exception which permits disclosure without consent 

is disclosure to school officials with legitimate 

educational interests.  A school official is a person 

employed by the district as an administrator, supervisor, 

instructor, or support staff member (including health or 

medical staff and law enforcement unit personnel); a 

person serving on the school board; a person or 

company with whom the district has contracted to 

perform a special task (such as an attorney, auditor, 

medical consultant, or therapist); or a parent or student 

serving on an official committee such as a disciplinary or 

grievance committee, or assisting another school official 

in performing his or her tasks. 

A school official has a legitimate educational interest if 

the official needs to review an education record in order 

to fulfill his or her professional responsibility. 

The District will forward school records, without parent 

consent, to schools in another district to which a student 

transfers.  This is to facilitate the prompt placement of 

the student in the new school.  The district will also 

forward, without consent, transcripts, or other 

information requested by high school students, to 

colleges and other educational institutions to which the 

students are applying. 

Not all confidential records are maintained by the district 

indefinitely.  If a parent/guardian, or student 18 years of 

age or older, wishes to obtain a copy of the student’s 

confidential file, a written request must be made to the 

principal.             

  4.  The right to file a complaint with the U.S. 

Department of Education concerning alleged failures by 

the District to comply with the requirements of FERPA.  

The name and address of the office that administers 

FERPA is:  Family Policy Compliance Office,  U.S. 

Department of Education,  400 Maryland Avenue, S.W.,  

Washington, DE   20202‐4605 

CHILDFIND:  The Coulee‐Hartline school district provides 

many programs for children residing in our school district 

at no cost to the parent/guardian.  The schools offer 

special programs such as speech therapy, physical and 
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occupational therapy, Title I/LAP and Special Educational 

academic programs, and preschool classes to special 

needs children 3 years and older. 

Developmental screening and/or comprehensive 

assessments for children who are suspected of having a 

disability, which could adversely affect their educational 

development, are available at no cost to you for a free 

and appropriate public education.  These services are 

available for persons between the ages of birth through 

21 years of age with suspected disabilities including 

highly mobile children with disabilities (such as migrant 

and homeless children).  Children suspected of having a 

disability and in need of special education even though 

they are advancing from grade to grade, who are residing 

within the boundaries of the Local Education Authority 

(LEA) and not currently receiving special education 

services, are identified, located, and evaluated. 

If you would like to make an appointment for a free, 

developmental screening and/or comprehensive 

assessment for your child, please call:   632‐5231 

TITLE I:  Title I funds have been used by the Coulee‐

Hartline school district to provide qualified students a 

remedial reading and math program.  Students receive 

additional assistance from paraprofessionals in the 

classroom as well as from community volunteers.   

LEARNING ASSISTANCE PROGRAM (LAP):  The LAP grant has 

been used to provide one‐to‐one and small group help to 

children that need additional assistance. 

HIGHLY CAPABLE PROGRAM: 
In order to develop the abilities of each Highly Capable 
Program student, the district will offer a highly capable 
program which provides kindergarten through twelfth 
grade students selected for the program access to basic 
education program that accelerates learning and 
enhances instruction. The framework for such programs 
will encompass, but not be limited to, the following 
objectives:  

A. Expansion of academic attainments and 
intellectual skills; 

B. Stimulation of intellectual curiosity, 
independence and responsibility; 

C. Development of a positive attitude toward self 
and others; and 

D. Development of originality and creativity.  

The nomination, screening process, assessments, 
selection,      programs, appeal process, and exiting 
process can all be found in board procedures 2190P 
available on the CH District information webpage or in 
paper form from the school offices. 

Each spring the district will send out notices that new 
nominations will be accepted from Parents, community 
members, staff, and students for placement in the next 
school year. 

HOME BASED INSTRUCTION:  A parent who intends to cause 

his/her child or children to receive home‐based 

instruction in lieu of attendance or enrollment in a public 

school, approved private school or an extension program 

of an approved school, must file an annual declaration of 

intent.  Forms are available in the district office. 

MCKENNEY‐VENTO AND CHILD FIND:  As required by Federal 

law (McKinney‐Vento), the Coulee‐Hartline school 

district ensures that homeless children and youth are 

provided equal access to the same free, appropriate 

public education, including preschool education, as 

provided to other children and youths.  

The McKinney‐Vento Act is a federal law that makes sure 
children and youth who do not have permanent housing 
can go to school and preschool.  It gives children and 
youth rights to enroll in school, stay in school, get 
transportation to school, and gives these same children 
access to school lunch programs.  If you become aware 
of students who may qualify for services under the 
McKinney‐Vento Act, or are in need of services for 
students in your family, please contact the principal of 
your school with this information or the Local Homeless 
Liason – Kelley Boyd or the State homeless contact: 
Melinda Dyer at 360‐725‐6050 
 
ChildFind is the process of identifying all persons from 
birth to age 21 who may be educationally 
handicapped.  In the early years it is especially important 
to identify those children who may require special 
attention in some area.  Identifying a concern early can 
lessen the effects of the problem for the child in later 
years.  The Coulee‐Hartline school district is responsible 
for evaluating and identifying children who may require 
special education services, and for providing those 
services to district children age 3 and older.  If you feel 
that you have a student who may require special 
attention in some area please contact the Coulee‐
Hartline School District. 

 



Appendices  
SPECIAL EDUCATION:  Any application and any required 

policies, procedures, evaluations, plans, and reports will 

be made readily available to parents and other members 

of the general public through the district special 

education and superintendent office: 632‐5231  

MEDICATION AT SCHOOL:  State law requires that orders 

from a licensed health care provider for medication 

and/or treatments and a nursing care plan be in place 

before a student with a life‐threatening health condition 

attends school (RCW 28.A.210). A health condition is 

considered life‐threatening if that condition will put the 

student in danger of death during the school day if a 

medication or treatment order is not in place. 

POLICY AND PROCEDURE 3416 allows school personnel to 
administer oral medication during school hours only 
under limited conditions which include a written 
request by a parent/guardian and a physician or 
dentist.  

Under normal circumstances prescribed and over‐the‐
counter medication should be dispensed before and/or 
after school hours under supervision of the parent or 
guardian. If a student must receive prescribed or over‐
the‐counter oral or topical medication, eye drops, ear 
drops or nasal spray (“medications”) from an authorized 
staff member, the parent must submit a written 
authorization accompanied by a written request from a 
licensed health professional prescribing within the scope 
of his or her prescriptive authority. If the medication will 
be administered for more than fifteen consecutive days, 
the health professional must also provide written, 
current and unexpired instructions for the administration 
of the medication. 

Nonprescription medications must be sent to school in 
the original container. Prescription medications must 
be in a container appropriately labeled by a physician, 
dentist, or pharmacist. All medications must be 
accompanied by the Medication Request Form, which 
may be obtained from school office personnel. If a 
student needs to carry and self administer their own 
medication, the school office manager or school nurse 
must be contacted for more information about 
appropriate and necessary procedures. 

POLICY AND PROCEDURE 3413 require that all students 
submit records of immunity to specified childhood 
diseases in order to register for school. 
Parents/guardians may claim a medical, philosophical, 
or personal exemption from any or all immunizations 
for their children. Please contact the school office with 
questions about immunization requirements. 

PEST CONTROL POLICY  (POLICY 6895 AND PROCEDURE 6895):  
The Coulee‐Hartline School District has policy #6895 and 
procedure #6895P (see below) in place outlining 
Pesticide Notification, Posting and Record Keeping. The 
District strives to manage pests by the most economical 
and beneficial means, and with the least possible hazard 
to people, property, and the environment.  The district 
may apply pesticides in the following areas; playfield, 
classroom, food service areas and buses, during the 
course of the year. The District will post notices, in the 
form of signs, in the school office, on bulletin boards and 
perimeter fences 48 hours prior to application. Full and 
detailed pesticide policies, methods and notice 
information will be provided upon request. 
 

DANGEROUS WEAPONS POLICY (POLICY 4210):  It is a violation 

of state law for any person to carry a firearm or 

dangerous weapon on school premises, school‐provided 

transportation or areas of other facilities being used 

exclusively for school activities.   

The following persons may carry firearms into school 
buildings, as necessary, although students engaged in 
these activities are restricted to the possession of rifles 
on school premises: 
A. Persons engaged in military, law enforcement, or 
school district security activities; 
B. Persons involved in a school authorized convention, 
showing, demonstration, lecture or firearm safety 
course; 
C. Persons competing in school authorized firearm or air 
gun competitions; and 
D. Any federal, state or local law enforcement officer. 
The following persons over eighteen years of age and not 
enrolled as students may have firearms in their 
possession on school property outside of school 
buildings: 
A. Persons with concealed weapons permits issued 
pursuant to RCW 9.41.070 who are picking up or 
dropping off students; and 
B. Persons conducting legitimate business at the school 
and in     lawful possession of a firearm or dangerous 
weapon if the weapon is secured within an attended 
vehicle, is unloaded and secured in a vehicle, or is 
concealed from view in a locked, unattended vehicle. 
 
School officials shall notify the student’s parents or 
guardians and the appropriate law enforcement agency 
of known or suspected violations of this policy. Students 
who violate this policy shall be subject to discipline, 
including a one‐year expulsion for a violation involving a 
firearm. However, the superintendent may modify the 
one‐year expulsion on a case‐by‐case basis.  
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DRUG AND ALCOHOL FREE SCHOOL AND WORKPLACE (POLICIES 
3242 / 5201,): Possession, use of, or impairment by 
alcoholic beverages, illegal drugs, controlled substances 
or nonprescription drugs while on school premises or at 
school sponsored events is not allowed. Students can be 
suspended and/or expelled. Employees will be subject to 
discipline action and possible discharge. 
 

USE OF TOBACCO ON SCHOOL PROPERTY (POLICY 4215):  Any 

use of tobacco products by staff, students, visitors, and 

community members shall be prohibited on school 

district property.  Possession or distribution of tobacco 

products by minors is prohibited.  This shall include all 

district buildings, grounds and district‐owned vehicles. 

HARASSMENT, INTIMIDATION, BULLYING (POLICY 3207) 
 

The District is committed to a safe and civil educational 
environment for all students, employees, parents/legal 
guardians, volunteers and patrons free from harassment, 
intimidation or bullying. “Harassment, intimidation or 
bullying” means any intentional written message or 
image – including those that are electronically 
transmitted‐ verbal, or physical act, including but not 
limited to one shown to be motivated by race, color, 
religion, ancestry, national origin, gender, sexual 
orientation including gender expression or identity, 
mental or physical disability, or other distinguishing 
characteristics, when an act: 

 Physically harms a student or damages the student’s 
property;  

 Has the effect of substantially interfering with a 
student’s education;  

 Is so severe, persistent, or pervasive that it creates an 
intimidating or threatening educational environment;  

 Has the effect of substantially disrupting the orderly 
operation of the school.   

Harassment, intimidation or bullying can take many 
forms including, but not limited to, slurs, rumors, jokes, 
innuendoes, demeaning comments, drawings, cartoons, 
pranks, gestures, physical attacks, threats or other 
written, oral, physical or electronically transmitted 
messages or images. 
 

This policy is not intended to prohibit expression of 
religious, philosophical, or political views, provided that 
the expression does not substantially disrupt the 
educational environment. 
Many behaviors that do not rise to the level of 
harassment, intimidation or bullying may still be 
prohibited by other district policies or building, classroom 
or program rules. 
 

This policy is a component of the district’s responsibility 
to create and maintain a safe, civil, respectful and 
inclusive learning community and shall be implemented 
in conjunction with comprehensive training of staff and 
volunteers. 
 
The district will provide students with strategies aimed at 
preventing harassment, intimidation and bullying. In its 
efforts to train students, the district will seek 
partnerships with families, law enforcement and other 
community agencies.  
 
Interventions are designed to remediate the impact on 
the targeted student(s) and others impacted by the 
violation, to change the behavior of the perpetrator, and 
to restore a positive school climate. 
 
The district will consider the frequency of incidents, 
developmental age of the student, and severity of the 
conduct in determining intervention strategies. 
Interventions will range from counseling, correcting 
behavior and discipline, to law enforcement referrals. 
Retaliation is prohibited and will result in appropriate 
discipline. It is a violation of this policy to threaten or 
harm someone for reporting harassment, intimidation, 
or bullying. 
 
It is also a violation of district policy to knowingly report 
false allegations of harassment, intimidation, and 
bullying. Students or employees will not be disciplined 
for making a report in good faith. However, persons 
found to knowingly report or corroborate false 
allegations will be subject to appropriate discipline. 
 
Please direct all informal or formal complaints to the 
compliance officer: James Evans – Superintendent 
 

Asbestos:   In the past, asbestos was used extensively in 

building materials because it its insulating, sound 

absorbing, and fire retarding capabilities.  Virtually any 

building constructed before the late 1970s contained 

some asbestos.  Intact and undisturbed asbestos 

materials generally do not pose a health risk.  Asbestos 

materials, however, can become hazardous when, due to 

damage or deterioration over time, they release fibers.  If 

the fibers are inhaled, they can lead to health problems, 

such as cancer and asbestosis.  

 In 1986, Congress passed the Asbestos Hazard 

Emergency Response Act (AHEARA) which requires 

schools to be inspected to identify any asbestos 

containing building materials.  Suspected asbestos‐
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containing building materials were located, sampled (or 

assumed) and rated according to condition and potential 

hazard.   

The law further requires an asbestos management plan 

to be in place by July 1989.  Coulee‐Hartline School 

District developed a plan, as required. The plan has 

several ongoing requirements:  publish a notification on 

management plan availability and the status of asbestos 

activities; educate and train its employees about 

asbestos and how to deal with it; notify short‐term or 

temporary workers on the locations of the asbestos 

containing building materials; post warning labels in 

routine maintenance areas where asbestos was 

previously identified or assumed; follow set plans and 

procedures designed to minimize the disturbance of 

asbestos containing building materials; and survey the 

condition of these materials every six month to assure 

that they remain in good condition. 

 It is the intention of Coulee‐Hartline School District to 

comply with all federal and state regulations controlling 

asbestos and to take whatever steps are necessary to 

ensure student and employees a healthy and safe 

environment in which to learn and work.  You are 

welcome to review a copy of the asbestos management 

plan in school district administrative office or 

administrative office of the school during regular 

business hours.  Don Hall is our designed asbestos 

program coordinator, and all inquiries regarding the 

asbestos plan and asbestos‐related issues should be 

directed to him at 632‐5231.  

	ANNUAL MEASURABLE OBJECTIVES (AMO):  
AMOs are unique yearly targets in reading and 
mathematics for each subgroup, school and district, as 
described in Washington’s Elementary and Secondary 
Education Act (ESEA) Flexibility Request. AMOs replace 
the state uniform bar used under Adequate Yearly 
Progress (AYP) as prescribed in ESEA 
 
Explanation of these steps and consequences to the 
school and district can be found on the OSPI website, 
along with school lists: 
http://www.k12.wa.us/ESEA/AMO.aspx 

SCHOOL REPORT CARD:  
Progress of all Coulee‐Hartline District’s schools can be 

found on the OSPI Report Card website found at: 

http://tinyurl.com/hobearm or follow the link on the district 

website along with State NAEP results.  

CITIZEN COMPLAINTS FOR FEDERAL PROGRAMS: 

Procedures to file a citizen complaint can be found at: 

http://www.k12.wa.us/titleI/citizenComplaint.aspx 

NONDISCRIMINATION DISCLOSURE: Coulee Hartline School 

District complies with federal and state rules and 

regulations by not discriminating in any programs or 

activities on the basis of sex, race, creed, religion, color, 

national origin, age, veteran or military status, sexual 

orientation, gender expression or identity, disability, or 

the use of a trained dog guide or service animal and 

provides equal access to the Boy Scouts and other 

designated youth groups. This holds true for all students 

who are interested in participating in all educational 

programs and/or extracurricular school activities.  A 

variety of educational programs are offered for all 

students upon enrollment in the Coulee‐Hartline School 

District.  

Students, and/or parents, staff or other individuals acting 
on behalf of students of the district are eligible file a 
complaint. The complaint procedure is outline in Board 
Policy 3210 and 3210P.  This complaint procedure is 
designed to assure that the resolution of real or alleged 
violations shall be directed toward a just solution that is 
satisfactory to the complainant, the administration and 
the board of directors. This grievance procedure shall 
apply to the general conditions of nondiscrimination 
policy (Policy No. 3210) and more particularly to policies 
dealing with guidance and counseling (Policy No. 2140) 
co‐curricular program (Policy No. 2150), and curriculum 
development and instructional materials 
(Policy No. 2020). 

Inquiries regarding compliance and/or grievance 

procedures may be directed to the Title IX Officer: 

Coulee‐Hartline‐Kelley Boyd/James Evans; Civil Rights 

Coordinator: Kelley Boyd; Section 504 Officer Jennifer 

Goetz (509)632‐5231.  

EQUAL OPPORTUNITY EMPLOYER:  The Coulee‐Hartline 

School District complies with federal and state rules and 

regulations by not discriminating in any programs or 

activities on the basis of sex, race, creed, religion, color, 

national origin, age, veteran or military status, sexual 

orientation, gender expression or identity, disability, or 

the use of a trained dog guide or service animal. This 

holds true for all district employment and opportunities.  



Appendices  
Inquiries regarding compliance and/or grievance 

procedures may be directed to the Title IX Officer: 

Coulee‐Hartline‐Kelley Boyd/James Evans; Civil Rights 

Coordinator: Kelley Boyd (509) 632‐5231 

To ensure fairness and consistency, the district has 
adopted procedures found in board policy 5010 and 
5010P to be used in the district's relationship with its 
staff with regard to employment problems covered by 
state and federal equal employment opportunity laws 
and/or this affirmative action program. No staff 
member's status with the district shall be adversely 
affected in any way because the staff member utilized 
these procedures.  

 

COMPLETE POLICIES PROCEDURES AND INFORMATION ARE 

AVAILABLE UPON REQUEST FROM THE SCHOOL OFFICE.  

PLEASE CONTACT KELLEY BOYD AT 632‐5231. 

 

 

 

  

  

  

  



 

INTERNET USE PROCEDURES 
Almira/Coulee‐Hartline Cooperative 

Network Acceptable Use Procedures 
 
 

Purpose 
The purpose of the ACH Network Acceptable Use Procedures is to provide the procedures, rules, guidelines, and the code of conduct 

for use of technology and the information network in the Almira/Coulee‐Hartline Cooperative. 

 

K‐20 Network Acceptable Use Guidelines 

These procedures are written to support the Electronic Resources Policy of the board of directors and to promote positive and 
effective digital citizenship among students and staff. Digital citizenship represents more than technology literacy. Successful, 
technologically‐fluent digital citizens live safely and civilly in an increasingly digital world. They recognize that information posted on 
the Internet is public and permanent and can have a long‐term impact on an individual’s life and career. Expectations for student 
and staff behavior online are no different from face‐to‐face interactions. 

 

The  Almira/Coulee‐Hartline  Cooperative  Network  provides  resources  for  teaching  and  learning,  communication  services,  and 

business data services by maintaining access to local, regional, national, and international sources of information. The ACH Network 

information resources will be used by members of the school community with respect for the public trust through which they have 

been provided and in accordance with policy and regulations established by the school district.  These procedures do not attempt to 

articulate  all  required  or  proscribed  behavior  by  its  users.  Successful  operation  of  the  network  requires  that  all  users  conduct 

themselves  in  a  responsible,  decent,  ethical,  and  polite manner  while  using  the  network.   The  user  is  ultimately  responsible  for 

his/her actions in accessing network services. 

 
Use of Personal Electronic Devices 

In accordance with all district policies and procedures, students and staff may use personal electronic devices (e.g. laptops, mobile 
devices and e‐readers) to further the educational and research mission of the district. School staff will retain the final authority in 
deciding when and how students may use personal electronic devices on school grounds and during the school day. 

 

Network 

The district network includes wired and wireless devices and peripheral equipment, files and storage, e‐mail and Internet content 
(blogs, websites, collaboration software, social networking sites, wikis, etc.). The district reserves the right to prioritize the use of, 
and access to, the network. 

 

All use of the network must support education and research and be consistent with the mission of the district.  Access to the 
networks and to the information technology environment within the ACH Network is a privilege and must be treated as such by all 
users of the network and it associated systems. 

 

Acceptable network use by district students and staff include: 

A.    Creation of files, digital projects, videos, web pages and podcasts using network resources in support of education and 
research; 

B.  Participation in blogs, wikis, bulletin boards, social networking sites and groups and the creation of content for podcasts, e‐ 
mail and webpages that support education and research; 

C.  With parental permission, the online publication of original educational material, curriculum related materials and student 
work. Sources outside the classroom or school must be cited appropriately; 

D.    Staff use of the network for incidental personal use in accordance with all district policies and procedures; or 

E.  Connection of personal electronic devices (wired or wireless) including portable devices with network capabilities to the 
district network after checking with  the  district technology director to confirm that the device is equipped with up‐to‐date 
virus software, compatible network card and is configured properly. Connection of any personal electronic device is subject 
to all procedures in this document. 

Unacceptable Use 

The Almira and Coulee‐Hartline School Districts have the right to take disciplinary actions, remove computer and networking 

privileges, and/or take legal action, for any activity characterized as unethical and unacceptable. Unacceptable network use by 

district students and staff includes but is not limited to: 

A.    Personal gain, commercial solicitation and compensation of any kind; 



 

B.    Actions that result in liability or cost incurred by the district; 

C.  Downloading, installing and use of games, audio files, video files, games or other applications (including shareware or 
freeware) without permission or approval from the Technology Director. 

D.    Support for or opposition to ballot measures, candidates and any other political activity; 

E.  Hacking, cracking, vandalizing, the introduction of viruses, worms, Trojan horses, time bombs and changes to hardware, 
software and monitoring tools; 

F.     Unauthorized access to other district computers, networks and information systems; 

G.    Cyberbullying, hate mail, defamation, harassment of any kind, discriminatory jokes and remarks; 

H.    Information posted, sent or stored online that could endanger others (e.g., bomb construction, drug manufacturing); I.      

Accessing, uploading, downloading,  storage and distribution of obscene, pornographic or sexually explicit material; or  J.     

Attaching unauthorized devices to the district network. Any such device will be confiscated and additional disciplinary 
action may be taken. 

The district will not be responsible for any damages suffered by any user, including but not limited to, loss of data resulting from 
delays, non‐deliveries, mis‐deliveries or service interruptions caused by his/her own negligence or any other errors or omissions. The 
district will not be responsible for unauthorized financial obligations resulting from the use of, or access to, the district’s computer 
network or the Internet. 

 

District Rights& Responsibilities 
The Almira and Coulee‐Hartline School Districts reserve the right to: 

 

A.    Monitor all activity on the ACH Network. 
B.  Make determinations on whether specific uses of the network are consistent with this Acceptable Use Policy. 
C.  Log network use and monitor storage disk space utilization by users. 
D.    Deem what is appropriate use. 
E.   Remove a user’s access to the network at any time  it  is determined that  the user  is engaged  in unauthorized activity or 

violating this Acceptable Use Policy. 
F.  Cooperate fully with any outside investigation concerning or relating to any inappropriate ACH Network activity. 

The district will: 

A.    Take  prudent  steps  to  develop,  implement,  and  maintain  security  procedures  to  insure  the  integrity  of  individual  and 

district files.  However, information on any computer system cannot be guaranteed to be inaccessible by other users. 

B.   Attempt to provide error‐free and dependable access to technology resources associated with the ACH Network.  However, 

the districts cannot be held  liable for any information that may be lost, damaged, or unavailable due to technical or other 

difficulties. 

C.    Not deny or remove a user’s right to use the ACH Network resources without just cause. 
 

Internet Safety 
 

Personal Information and Inappropriate Content: 

A.    Students and staff should not reveal personal information, including a home address and phone number on web sites, 
blogs, podcasts, videos, social networking sites, wikis, e‐mail or as content on any other electronic medium; 

B.  Students and staff should not reveal personal information about another individual on any electronic medium without first 
obtaining permission; 

C.  No student pictures or names can be published on any public class, school or district website unless the appropriate 
permission has been obtained according to district policy; and 

D.    If students encounter dangerous or inappropriate information or messages, they should notify the appropriate school 
authority. 

Filtering and Monitoring 

Filtering software is used to block or filter access to visual depictions that are obscene and all child pornography in accordance with 
the Children’s Internet Protection Act (CIPA). Other objectionable material could be filtered. The determination of what constitutes 
“other objectionable” material is a local decision. 

A.    Filtering software is not 100 percent effective. While filters make it more difficult for objectionable material to be received 
or accessed, filters are not a solution in themselves. Every user must take responsibility for his/her use of the network and 
Internet and avoid objectionable sites; 



 

B.  Any attempts to defeat or bypass the district’s Internet filter or conceal Internet activity are prohibited (e.g., proxies, https, 
special ports, modifications to district browser settings and any other techniques designed to evade filtering or enable the 
publication of inappropriate content); 

C.  E‐mail inconsistent with the educational and research mission of the district will be considered SPAM and blocked from 
entering district e‐mail boxes; 

D.    The district will provide appropriate adult supervision of Internet use. The first line of defense in controlling access by 
minors to inappropriate material on the Internet is deliberate and consistent monitoring of student access to district 
devices; 

E.  Staff members who supervise students, control electronic equipment or have occasion to observe student use of said 
equipment online, must make a reasonable effort to monitor the use of this equipment to assure that student use conforms 
to the mission and goals of the district; and 

F.  Staff must make a reasonable effort to become familiar with the Internet and to monitor, instruct and assist effectively. 
 

Internet Safety Instruction 

All students will be educated about appropriate online behavior, including interacting with other individuals on social networking 

websites and in chat rooms, and cyberbullying awareness and response. 

Copyright 

Downloading, copying, duplicating and distributing software, music, sound files, movies, images or other copyrighted materials 
without the specific written permission of the copyright owner is generally prohibited. However, the duplication and distribution of 
materials for educational purposes is permitted when such duplication and distribution falls within the Fair Use Doctrine of the 
United States Copyright Law (Title 17, USC) and content is cited appropriately. 

 

Ownership of Work 

All work completed by employees as part of their employment will be considered property of the district. The District will own any 
and all rights to such work including any and all derivative works, unless there is a written agreement to the contrary. 

 

All work completed by students as part of the regular instructional program is owned by the student as soon as it is created, unless 
such work is created while the student is acting as an employee of the school system or unless such work has been paid for under a 
written agreement with the school system. If under an agreement with the district, the work will be considered the property of the 
District. Staff members must obtain a student’s permission prior to distributing his/her work to parties outside the school. 

 

Network Security and Privacy 
 

Network Security 

Passwords are the first level of security for a user account. System logins and accounts are to be used only by the authorized owner 
of the account for authorized district purposes. Students and staff are responsible for all activity on their account and must not share 
their account password. 

 

The following procedures are designed to safeguard network user accounts: 

A.    Change passwords according to district policy; 

B.  Do not use another user’s account; 

C.  Do not insert passwords into e‐mail or other communications; 

D.    If you write down your user account password, keep it in a secure location; 

E.  Do not store passwords in a file without encryption; 

F.  Do not use the “remember password” feature of Internet browsers; and 

G.    Lock the screen or log off if leaving the computer. 

Student Data is Confidential 

District staff must maintain the confidentiality of student data in accordance with the Family Educational Rights and Privacy Act 
(FERPA). 

 

No Expectation of Privacy 

The district provides the network system, e‐mail and Internet access as a tool for education and 

research in support of the district’s mission. The district reserves the right to monitor, inspect, 
copy, review and store without prior notice information about the content and usage of: 



 

A.    The network; 

B.  User files and disk space utilization; 

C.  User applications and bandwidth utilization; 

D.    User document files, folders and electronic communications; 

E.  E‐mail; 

F.  Internet access; and 

G.    Any and all information transmitted or received in connection with network and e‐mail use. 

No student or staff user should have any expectation of privacy when using the district’s network. The district reserves the right to 
disclose any electronic messages to law enforcement officials or third parties as appropriate. All documents are subject to the public 
records disclosure laws of the State of Washington. 

 

Archive and Backup 

Backup is made of all district e‐mail correspondence for purposes of public disclosure and disaster recovery. Barring power outage or 
intermittent technical issues, staff and student files are backed up on district servers regularly. Refer to the district retention policy 
for specific records retention requirements. 

 

Disciplinary Action 

All users of the district’s electronic resources are required to comply with the district’s policy and procedures and agree to abide by 
the provisions set forth in the district's user agreement. Violation of any of the conditions of use explained in the Internet Use 
Procedures is subject to disciplinary action, including suspension or expulsion from school and suspension or revocation of network 
and computer access privileges. 

 
INTERNET ACCESS FOR STUDENTS 
The rich sources of information available on the Internet hold the promise of greatly enhancing the quality of education available to 
all students.  Therefore, Internet access will be made available to students in the Almira and Coulee‐Hartline School Districts for the 
purposes of communication, research, and education.   It is our intention to provide an Internet environment that is safe and 
appropriate for the maturity level and need of student users.   Internet access by students will be monitored by district personnel 
and the degree of access to the Internet will be dependent upon the age of the students. 

 
Grades K‐1 

Limited use for specific projects by teacher request.  Web sites will be filtered. 

Grades 2‐5 

Use will be project‐focused, adult‐directed and supervised.  Web sites will be filtered. 

Grades 6‐8 

Use will be adult‐directed and monitored.  Web sites will be filtered, and student use will be monitored. 

Grades 9‐12 

Students will have independent use, but on‐line computers will be monitored.  Web sites will be filtered. 
 

In addition to limiting Internet access, the following steps have been taken to provide a wholesome Internet environment for all users. 

 
1.  A district Internet ACH Network Acceptable Use Procedures document and an Internet Code of Conduct have been written. 

These will be part of each building’s student handbook and will be available on the district web site. 

 
2.   Compliance with the district ACH Network Acceptable Use Procedures is a condition for use of the district network. 

 
3.   Internet training will be provided.  Training will include personal responsibility, ethical and courteous behavior, the ACH 

Network Acceptable Use Procedures, and the Code of Conduct. Training will also be given on cyber‐bullying. 

 
4.   Parents or guardians are being asked to review the Code of Conduct and ACH Network Acceptable Use Procedures with 

their children.   Parents or guardian permissions will be required for students younger than 18 years.   All students and 

staff must have signed district authorization for Internet use. 

 
The district will endeavor to provide a safe and wholesome Internet environment.  However, a skilled network user may be able to 

find ways to circumvent Internet access limits and controls.   For that reason, parents will be warned of the potential availability of 

offensive material  on  the  Internet,  and  students  and  parents  both will  be  advised  that  the  student  is  ultimately  responsible  for 

his/her own conduct on the Internet



      e      
 
 
 

Almira and Coulee‐Hartline School Districts 

Internet Code of Conduct 
 
 

Use  of  the  Internet  by  students  and  staff  of  Almira  and  Coulee‐Hartline  School Districts  shall  be  in  support  of  education  and 

research.  Use will be in accordance with the district’s Acceptable Use Procedures and this Code of Conduct. 

 
1.  Respect the privacy of other users.  Do not use other users’ passwords. 

 
2.  Be ethical and courteous.  Do not send hate, harassing, or obscene mail, discriminatory remarks, cyber bully, or demonstrate  

other antisocial behaviors 

 
3.  Maintain  the  integrity  of  files  and  data.   Do  not modify  or  copy  file/date.   Do  not modify  or  copy  files/data  of  other  users 

without their consent. 

 
4.  Treat information created by others as the private property of the creator.  Respect copyrights. 

 
5.  Use the network in a way that does not disrupt its use by others. 

 
6.  Do not destroy, modify, or abuse the hardware or software in any way. 

 
7.  Do not develop or distribute programs that harass other users or infiltrate a computer of computing system and/or damage the 

software components of a computer or computing system, such as viruses, worms, “chain” messages, ResEdit, RegEdit, etc.  Do 

not “hack” the system. 

 
8.  Do not use the Internet to access or process pornographic or otherwise inappropriate material. 

 
9.  Do not use the Internet for commercial purposes. 

 
10.  Do not use websites that attempt to circumvent the existing Internet filter or hack into other servers. 

 
The district  reserves  the  right  to  refuse  Internet  access  to  a user  if  it  is  determined  that  the user  is  engaged  in  unauthorized 

activity. 
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ACH 1:1 CHROMEBOOK TECHNOLOGY RESPONSIBLE USE AND SAFETY AGREEMENT 

PURPOSE: Coulee Hartline School District may provide and assign students a tablet/chrome book computer for use at school and home as a 
means to promote achievement and provide flexible learning opportunities. This agreement provides guidelines and information about 
expectations for students and families who are being issued these one‐to‐one (1:1) devices. In addition to this agreement, the use of district‐
provided technology also requires students to abide by the Coulee Hartline SD Technology Use Guidelines as stated in the Almira Coulee Hartline 
student handbook.  Additional rules may be added as necessary and will become a part of this agreement.  Our expectation is that students will 
responsibly use district technology and that they understand the appropriate and acceptable use of both the technology and district network 
resources. We also expect that students will make a good faith effort to keep their district‐issued devices safe, secure and in good working order. 
This agreement includes the following specific responsibilities and restrictions. 
 

RESPONSIBILITIES ‐ The student will: 

1. Ensure his/her device is put away and plugged in to charge at the end of each day. 

2. Communicate Responsibly!  Electronic communication should be conducted in a polite manner, using appropriate language and avoiding 
profanity and offensive or inflammatory speech. Cyber bullying—including personal attacks or threats toward anyone made while using 
district owned or personally owned technology—should be reported to responsible school personnel. 

3. Use technology for school‐related purposes during the school day. Use for commercial or political purposes is prohibited. 

4. Follow copyright laws and fair use guidelines and only download/save music, video or other content that are related to specific assignments. 
District technology is not provided to house personal music or video libraries. 

5. Make the 1:1 device available for inspection by any administrator or teacher upon request. All electronic communication, activities and files 
accessed on district technology are not private and may be viewed, monitored or archived by the district at any time. 

 

RESTRICTIONS ‐ The student will not: 

1. Mark, deface, or place stickers on the tablet/chrome book or damage the tablet/chrome book in any way.  Students will be responsible for 
the cost of the damaged tablet/chrome book as outlined in the tablet/chrome book repair fee agreement on the back of this agreement.  

2. Reveal or post identifying personal information, files or communications to unknown persons through email or other means. 

3. Attempt to override, bypass, or otherwise change the internet filtering software, device settings, or network configurations. All student 1:1 
computing devices are configured so that Internet content is filtered in accordance with CIPA laws. 

4. Attempt access to networks and other technologies beyond their authorized access. This includes attempts to use another person’s account 
and/or password or access secured wireless networks. 

5. Share passwords or attempt to discover passwords. Sharing a password is not permitted and could make you subject to disciplinary action and 
liable for the actions of others if problems arise with unauthorized use. 

6. Download or install any unauthorized programs, files, or games from the Internet or other sources onto any district‐owned technology. This 
includes the intentional introduction of computer viruses and other malicious software. 

7. Download and/or install multimedia content (music, movies, etc.) that is not related to research or completion of assignments. 

8. Use a district‐created iTunes account to access apps or other content on personally owned devices. 

9. Tamper with computer hardware or software, attempt unauthorized entry into computers, and/or vandalize or destroy the computer or 
computer files. Intentional or negligent damage to computers or software may result in criminal charges. 

10. Attempt to locate, view, share, or store any materials that are unacceptable in a school setting. This includes but is not limited to pornographic, 
obscene, graphically violent, or vulgar images, sounds, music, language, video or other materials. The criteria for acceptability is demonstrated 
in the types of material made available to students by staff and the school media center. 
 

In	addition	to	the	specific	requirements	and	restrictions	detailed	above,	it	is	expected	that	students	will	apply	common	sense	to	
the	care	and	maintenance	of	district‐provided	1:1	technology.	In	order	to	keep	devices	secure	and	damage	free,	do	not	loan	your	
1:1	device	to	anyone	else,	leave	it	unattended	in	a	non‐secure	location	at	any	time,	or	eat/drink	while	using	the	1:1	device.	

Coulee Hartline SD is not responsible for any loss resulting from use of district‐issued technology and makes no guarantees that the technology or 
the district network systems that support student use will be available at all times. By signing this agreement you agree to abide by the conditions 
listed above and assume responsibility for the care and proper use of Coulee Hartline SD district‐issued technology. You understand that should 
you fail to honor all the terms of this agreement, access to 1:1 technology, the Internet, and other electronic media may be denied in the future. 
Furthermore, students may be subject to disciplinary action outlined in the Almira Coulee Hartline High School Student Code of Conduct. 
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Student User Internet Access Release Form 
 

As a condition of my right to use the ACH Network including access of public networks such as the Internet, I understand and agree 

with the following: 

1.  To abide by the ACH Acceptable Use Procedures and Code of Conduct. 
 

2.  That  network  administrators  have  the  right  to  review my material  stored  in  ACH  Network  files  and  to  edit  or  remove  any 

material which they, at their sole discretion, believe may be unlawful, obscene, abusive, or otherwise objectionable, and I hereby 

waive any right of privacy which I may otherwise have to such material. 

 
3.  That  the  Almira  and  Coulee‐Hartline  School  Districts will  not  be  liable  for  any  direct  or  indirect,  incidental  or  consequential 

damages due to information gained and/or obtained via use of the ACH Network, including, without limitation, access to public 

networks. 

 
4.  That  the  Almira  and  Coulee‐Hartline  School  District  do  not  warrant  that  the  functions  of  the  ACH  Network  or  any  of  the 

networks accessible through the ACH network will meet any specific requirements you may have, or that the ACH Network will 

be error‐free or uninterrupted. 

 
5.  That the Almira and Coulee‐Hartline Network shall not be liable for any direct or indirect, or consequential damages (including 

lost data or information) sustained or incurred in connection with the use, operation, or inability to use the ACH Network. 

 
6.  That  the use of  the ACH Network,  including  use  to  access  public  networks,  is  a  privilege which may be  revoked by network 

administrators at any time for violation of the ACH Acceptable Use Procedures and Code of Conduct. 

 
6. In consideration for the privilege of using the ACH Network and in consideration for having access to public networks, I hereby 

release Almira and Coulee‐Hartline School Districts, its operations, and any institutions with which they are affiliated from any 

and all claims and damages of any nature arising from my use, or inability to use, the ACH Network. 

 

ACH HS Chromebook Repair Fee Agreement 

With recognition of the advantages that come from being issued a tablet/chrome book and the considerable expense to the Coulee 

Hartline District in funding the tablet/chrome book program, the student and student’s parent/guardian acknowledge that they 

must bear some risk for the possibility that the tablet/chrome book may be damaged, lost, or stolen. 

Damage to a tablet/chrome book may be intentional/deliberate or unintentional/accident damage.  When a tablet/chrome book is 

damaged, fees associated to repair the damage will be based on how the damage occurred; deliberate or accidental.   

Fees: 

Unintentional/Accidental Damage:  

When a device is damaged as a result of unintentional or accidental circumstances, the student and student’s parent/guardian will be 

assessed the following fees:  

 For the first occasion, the actual cost of repair or $100, whichever is less. 

 For the second occasion, the actual cost of repair or $200, whichever is less. 

 For the third and any subsequent occasions, the actual cost of repair or the actual replacement cost, whichever is less.  

 If the student loses the device or charging unit, the student or parent guardian is responsible for the replacement cost. 
 

Intentional/Deliberate Damage:  

The student and the student’s parents/guardians are responsible for the actual cost of repair or replacement, whichever is less.  When 

a device is damaged or destroyed because the student committed or intentionally facilitated a deliberate act of damage or vandalism, 

this matter will be reported to the Principal/Superintendent. 

If for some reason your student’s tablet/chrome book becomes damaged and a fee is necessary, the school will notify the 

parent/guardian.  If at that time the repair fee will be an economic hardship for your family, please contact the school directly about 

establishing a payment plan or to request potential waiver.   
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CLASSROOM MANAGEMENT, DISCIPLINE and CORRECTIVE ACTION 
(SCHOOL BOARD POLICY 3241) 

       
 

Rules of student conduct are essential to maintain a school environment conducive to learning. A student’s refusal to 
comply with written rules and regulations established for the governing of the school will constitute sufficient cause for 
discipline or corrective action.  

Staff are responsible for supervising student behavior, employing effective classroom management methods and enforcing 
the rules of student conduct in a fair, consistent and non‐discriminatory manner. Corrective action must be reasonable and 
necessary under the circumstances and reflect the district’s priority to maintain a safe and positive learning environment 
for all students and staff. 

The district will distribute its discipline policy and procedure to students, their parents/guardians, and the community on 
an annual basis. Students and/or their parents/guardians will be provided all required substantive and procedural due 
process in regard to grievances, hearings and/or appeals of corrective action. The district will also strive to provide 
trainings regarding policies and procedures related to student discipline for appropriate school and district staff whose 
duties require them to interact with students and enforce or implement components of student discipline.      

The district will assist long‐term suspended and expelled students in returning to school as soon as possible by providing 
them with a reengagement plan tailored to the student’s individual circumstances, including consideration of the incident 
that led to the student’s long‐term suspension or expulsion. 

The district will annually collect and review data on disciplinary actions taken against students within each school.  The 
data will be disaggregated into subgroups as required by RCW 28A.300.042 and will , include students protected by the 
Individuals with Disabilities Education Act and Section 504 of the Rehabilitation Act of 1973.  The review must include 
short‐term suspensions, long‐term suspensions and expulsions.  In reviewing the data, the district will determine whether 
it has disciplined a substantially disproportionate number of students within any of the disaggregated categories.  If 
disproportionality is found, the district will take action to ensure that it is not the result of discrimination.  

In consultation with school district staff, students, families and the community, the district will periodically review and 
update this policy and its accompanying procedure. 

 
Procedures: 

 
Definitions 
  

 Discipline means all forms of corrective action other than emergency removal, suspension or expulsion.  Discipline 
includes the exclusion of a student from any type of activity conducted by or on behalf of the school district and 
exclusion of a student from a class by a teacher or administrator for a period of time that does not exceed the balance 
of the immediate class period, provided the student is in the custody of a school district employee for the balance of 
such period. 

 Discretionary discipline, under RCW 28A.600.015 refers to any form of corrective action taken in response to 
student misconduct that violates the rules, policies, or procedures adopted by the board of directors, other than the 
misconduct listed in one or more of the categories in this procedure set forth below in the section entitled “Suspension, 
Expulsions, and Discretionary Discipline.”  Discretionary discipline cannot include long-term suspension or expulsion. 

 Emergency removal means a student’s immediate removal from a class, subject or activity by a certificated teacher 
or an administrator or a school bus driver and sending of that student to the building principal or designee, when the 
teacher or administrator has good and sufficient reason to believe that the student’s presence poses an immediate and 
continuing danger to the student, other students or school staff or an immediate and continuing threat of substantial 
disruption of the class, subject, activity, or educational process. 

 Suspension means the denial of attendance for any single subject or class or for any full schedule of subjects or 
classes for a stated period of time.  Suspension may also include denial of admission to, or entry upon, real and 
personal property that is owned, leased, rented or controlled by the district.   

o Short-term suspension means suspension for any portion of a calendar day up to and not exceeding ten 
(10) consecutive school days. 
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o Long-term suspension means a suspension that exceeds ten (10) consecutive school days.  A long-term 

suspension may not exceed the length of an academic term as defined by the school board and may not be 
imposed as a form of discretionary discipline except for the offenses listed below in the section entitled 
“Suspension, Expulsions, and Discretionary Discipline.” 

 Emergency expulsion means an emergency removal from school for up to, but not exceeding, ten (10) consecutive 
school days from the student’s current school placement by the superintendent or designee.  An emergency expulsion 
requires the superintendent or designee to have good and sufficient reason to believe that the student’s presence 
poses an immediate and continuing danger to other students or school staff or an immediate and continuing threat of 
substantial disruption of the educational process.  An emergency expulsion must end or be converted to another form 
of corrective action within ten (10) school days from the date of the emergency removal from school. If the district 
converts the emergency expulsion to another form of corrective action, it must provide notice and an explanation of 
due process rights to the student and parent/guardian. 

 Expulsion means a denial of attendance for a period of time up to but no longer than length of an academic term (as 
defined by the board of directors) from the time the student is removed from his/her current school placement by a 
school district superintendent or designee.  An expulsion may not be for an indefinite period of time and may not be 
imposed as a form of discretionary discipline except for the offenses listed below in the section entitled “Suspension, 
Expulsions, and Discretionary Discipline.”  An expulsion may be extended beyond the length of an academic term if: 1) 
the school petitions the superintendent for an extension; and 2) the superintendent authorizes the extension pursuant 
to the superintendent of public instruction’s rules adopted for this purpose (see Petition for Extension of Length of 
Expulsion below).  An expulsion may also include a denial of admission to, or entry upon, real or personal property that 
is owned, leased, rented or controlled by the district.  

 School business day means any calendar day except Saturdays, Sundays and any federal and school holidays upon 
which the office of the superintendent is open to the public for business.  A school business day concludes upon the 
closure of the superintendent’s office for the calendar day.  

 School day means a calendar day except school holidays on which enrolled students are engaged in educational 
activity which is planned, supervised and conducted by or under the supervision of certificated staff and on which day 
all or any portion of enrolled students participate in such educational activity.  

 Reengagement meeting means a meeting held between the district and the student and parent/guardian to discuss 
how to return a long-term suspended or expelled student to an educational setting as soon as possible.   

 Reengagement plan means a culturally sensitive and culturally responsive written plan developed between the 
district and a student and his/her parent or guardian designed to aid the student in taking the necessary steps to 
remedy the situation that led to the student’s suspension or expulsion and to return the student to the educational 
setting as soon as possible.  Parents or guardians of students must have access to, provide meaningful input on, and 
have the opportunity to participate in the student’s reengagement plan. 

  
Superintendent authority 
The superintendent will have the authority to discipline, suspend or expel students. The superintendent will: 
  

 Identify the conditions under which a teacher may exclude a student from his or her class; and 
 Designate which staff members have the authority to initiate or to impose discipline, suspensions or expulsions. 

  
No student will be expelled, suspended, or disciplined in any manner for the performance of or failure to perform any act not 
related to the orderly operation of the school or school-sponsored activities or any other aspect of the educational process. 
  
No form of discipline will be enforced in such a manner as to prevent a student from accomplishing a specific academic grade, 
subject or graduation requirements.  
  
Notification of suspensions of students eligible for special education services 
The principal will notify special education staff of any suspensions to be imposed on a student who is currently eligible for 
special education services or any student who might be deemed eligible for special education. To the extent that suspensions 
may cumulatively or consecutively exceed ten (10) days, the principal will notify relevant special education staff so that the 
District can ensure compliance with special education discipline procedures.  
  
Notification of procedures relating to student behavior 
Principals in each school will annually publish and make available to students, parents or guardians, staff, and the community 
the rules, policies, and procedures of the District that establish misconduct and the written procedures for administering 
corrective action. The publication will also define student rights and responsibilities relating to student behavior. 
  
Pursuant to the Drug-Free Schools and Communities Act (Amendments of 1989), students and parents will be given annual 
notice of the standard of conduct the district requires regarding controlled substance and alcohol use, and a statement of the 
disciplinary sanctions for violations of that standard.  
  
The District will also, in consultation with staff, students, student’s families, and the community, periodically review and update 
the District’s rules, policies, and procedures related to student discipline. 
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Rights and responsibilities of certificated staff 
  

Certificated staff will have the right to: 
  

 Expect students to comply with school rules; 
 Develop and/or review building rules relating to student conduct and control at least once each year. Building 

rules will be consistent with district rules relating to student conduct; 
 Receive any complaint or grievance regarding corrective action of students. Certificated staff will be given the 

opportunity to present their version of the incident and to meet with the complaining party in the event that a 
conference is arranged; 

 Use such reasonable action as is necessary to protect himself/ herself, a student, or others from physical abuse 
or injury; 

 Detain a student after school for up to 60 minutes with due consideration for bus transportation. 
  
Teachers have the right to exclude any student who creates a disruption of the educational process in violation of 
building disciplinary standards, while under the teacher’s supervision, from his/her individual classroom or instructional 
or activity area for all or any portion of the balance of the school day or until the principal or designee and teacher have 
conferred, whichever occurs first.  Except in emergency circumstances as provided for in WAC 392-400-290 (see 
Emergency Removal below), the teacher will attempt one or more forms of corrective action prior to excluding the 
student.  In no event without the consent of the teacher may an excluded student return to the class during the balance 
of that class or activity period or up to the following two days, or until the principal and the teacher have conferred.  
  
Certificated staff will have the responsibility to: 
  

 Observe the rights of students; 
 Supervise student behavior and enforce the rules of student conduct fairly, consistently, and without 

discrimination. Any infractions will be reported orally and in writing to the principal as soon as possible 
regardless of any corrective actions taken by the teacher; 

 Maintain good order in the classroom, in the hallways, on the playgrounds or other common areas of the school, 
and on school buses (i.e., during field trips); 

 Maintain accurate attendance records and report all cases of truancy; 
 Set an appropriate example of personal conduct and avoid statements which may be demeaning or personally 

offensive to any student or group of students; and 
 Meet with a parent(s) within five (5) school days upon request to hear a complaint regarding the use of 

classroom materials and/or teaching strategies that are being employed in the classroom. 
  
Principals will have the responsibility to: 
  

 Impose suspension or expulsion when appropriate;  
 Notify parents when students are suspended or expelled; and 
 Confer with certificated staff at least once per year to develop and/or review rules of conduct to be employed in 

the school and corrective actions that may be employed in the event of rule infractions. 
 
Unexcused absences and tardiness 
Students with one or more unexcused absences and/or tardiness and subject to compulsory attendance pursuant to Chapter 
28A.225 RCW may be subject to corrective action that is reasonably calculated to modify the student’s conduct.  However, if a 
district imposes corrective action on a student for one or more unexcused absences, it must:  
  

 Provide notice to the student’s parent/guardian in writing in English or the primary language of the parent/guardian, 
that the student has failed to attend school without valid justification, and by any other means necessary to provide 
notice of these facts;  

 Schedule a conference or conferences with the parents/guardians and the student to analyze the causes of the 
student’s absences and determine whether the student would be appropriately placed in a special program designed for 
his/her educational success; and  

 Take steps to reduce the student’s absences, which include, where appropriate in the judgment of district staff, 
adjustments to the student’s school program or school or courses or assisting the parent/guardian in obtaining 
supplementary services. 

  
Additionally, a student’s academic grade or credit may only be adversely affected by reason of tardiness or absences if: 
  

 The student’s attendance or participation is related to the instructional objectives or goals of the particular subject or 
course; 

 The student’s attendance or participation has been identified by the teacher pursuant to district policy as a basis for 
grading the subject or course; and  
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 The circumstances pertaining to the student’s inability to attend school have been taken into consideration, including 

whether the absences are directly related to the student’s disability under Section 504 of the Rehabilitation Act of 
1964, Title II of the Americans with Disabilities Act (ADA) or the Individuals with Disabilities Education Act (IDEA).   

  
Alternative forms of corrective action 
The board encourages the use of alternative forms of correction action when possible and practicable in light of the duty to 
maintain safe and orderly school environments conducive to student learning. District administrators may consider alternative 
forms of corrective action—including programs intended to lessen the time of exclusion from class attendance—which have 
been approved by the board and/or superintendent.  
  
Except in cases involving exceptional misconduct, district administrators must impose alternative forms of corrective action for 
incidents of misbehavior prior to imposing a suspension or expulsion for the same type of misbehavior.   
  
Student disciplinary boards  
The board recognizes that a student’s behavior may be positively influenced when an incident giving rise to corrective action is 
reviewed by a panel of the student’s peers.  The board may, in its discretion, authorize the establishment of one or more 
student disciplinary boards composed of students, which may also include teachers, administrators, parents or any combination 
thereof pursuant to WAC 392-400-220.  The student disciplinary board may be authorized to prescribe reasonable discipline 
and may recommend suspension or expulsion to the appropriate school authority.  The school authority will be authorized to 
set aside or modify the student disciplinary board’s recommendation.  
  
Student discipline  
Student discipline will be enforced in order to maintain a safe and orderly school environment that is conducive to student 
learning.   
  
The methods employed in enforcing the rules of student conduct involve professional judgment. Such judgment should be: 
  

 Consistent from day to day and student to student; 
 Guided by appropriate classroom management strategies; 
 Balanced against the severity of the misconduct; 
 Appropriate to the student’s circumstances and prior behavior; 
 Fair to the student, parent/guardian, and others; and 
 Effective. 

  
Since these criteria may conflict, established procedures must be followed in correcting misbehavior. No form of discipline will 
be enforced in such a manner as to prevent a student from accomplishing specific academic grade, subject or graduation 
requirements.  Appeal procedures have been established in order to provide for an opportunity for every corrective action to be 
reviewed by someone in authority and to instill confidence among students and parents as to the essential fairness of staff. 
  

Detention 
For minor infractions of school rules or regulations, or for minor misconduct, staff may detain students after school 
hours for not more than 60 minutes on any given day. 
  
Preceding the assignment of detention, the staff member will inform the student of the nature of the offense charged 
and of the specific conduct which allegedly constitutes the violation. The student will be afforded an opportunity to 
explain or justify his/her actions to the staff member. 
  
Detention will not begin until the parent/guardian has been notified (except in the case of an adult student) for the 
purpose of informing him/her of the basis and reason for the detention and to permit him/her to make arrangements for 
the necessary transportation of the student when he/she has been detained after school hours for corrective action. 
  
Students detained for corrective action will be under the direct supervision of the staff member or another member of 
the professional staff. 
  
Grievance and appeal process for student discipline 
Any parent/guardian or student who is aggrieved by the imposition of discipline will have the right to an informal 
conference with the principal for the purpose of resolving the grievance. The employee whose action is being grieved will 
be notified of the grievance as soon as reasonably possible.   
  
At such conference the student and parent/guardian will be subject to questioning by the principal and will be entitled to 
question staff involved in the matter being grieved. 
  
After exhausting this remedy, the parent/guardian and student will have the right, upon two (2) school business days’ 
prior notice, to present a written and/or oral grievance to the superintendent or designee.  
  
If the grievance is not resolved, the parent/guardian and student, upon two (2) school business days’ prior notice, have 
the right to present a written or oral grievance to an assigned hearing officer chosen by the ESD 171 or Coulee Hartline 
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School Board within a reasonable time table which accommodates conflicts with the participating individuals.  A closed 
meeting may be held for the purpose of considering the grievance. The hearing officer will notify the parent and student 
of its response to the grievance within ten (10) school business days after the date when the grievance was presented. 
The disciplinary action will continue notwithstanding implementation of the grievance procedure unless the principal, 
superintendent or board elects to postpone such action. 
  
Alternatively, the board may delegate its authority to hear and decide discipline and short-term suspension grievance 
appeals to a school district disciplinary appeal council established pursuant to WAC 392-400-310(1).   

  
Emergency removal from class or subject 
A student may be removed immediately from a class or subject by a teacher or administrator without other forms of corrective 
action and sent to the principal or a designated school official, without first attempting corrective action, provided that the 
teacher or administrator has good and sufficient reason to believe that the student’s presence poses an immediate and 
continuing danger to the student, other students or staff or an immediate and continuing threat of substantial disruption of the 
class, subject, or educational process of the student’s school. The removal will continue only until: 
  

 The danger or threat ceases; OR  
 The principal or designee acts to impose corrective action. 

  
The principal or designee will meet with the student as soon as reasonably possible following the removal and take or initiate 
appropriate corrective action.  The meeting will take place no later than the beginning of the school day following the student’s 
emergency removal.  The teacher or administrator who removed the student will be notified of the action taken or initiated. 
  
Suspensions, Expulsions, and Discretionary Discipline 
Suspensions (including long-term suspensions) and expulsions may be imposed for any of the following student behaviors: 
  

A. Having a firearm on school property or school transportation in violation of RCW 28A.600.420; 
  

B. Any of the following offenses listed in RCW 13.04.155, including: 
   

1. any violent offense as defined in RCW 9.94A.030, including  
   

a. any felony that Washington law defines as a class A felony or an attempt, criminal conspiracy, or 
solicitation to commit a class A felony; 
  

b. manslaughter; 
  

c. indecent liberties committed by forcible compulsion; 
  

d. kidnapping; 
  

e. arson; 
  

f. assault in the second degree; 
  

g. assault of a child in the second degree; 
  

h. robbery; 
  

i. drive-by shooting; and 
  

j. vehicular homicide or vehicular assault caused by driving a vehicle while under the influence of 
intoxicating liquor or any drug, or by operating a vehicle in a reckless manner; 
  

2. any sex offense as defined in RCW 9.94A.030, which includes any felony violation of chapter 9A.44 RCW (other 
than failure to registered as a sex offender in violation of 9A.44.132), including rape, rape of a child, child 
molestation, sexual misconduct with a minor, indecent liberties, voyeurism, and any felony conviction or 
adjudication with a sexual motivation finding;  
  

3. inhaling toxic fumes in violation of chapter 9.47A RCW; 
  

4. any controlled substance violation of chapter 69.50 RCW; 
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5. any liquor violation of RCW 66.44.270; 

  
6. any weapons violation of chapter 9.41 RCW, including having a dangerous weapon at school in violation of 

RCW 9.41.280; 
  

7. any violation of chapter 9A.36 RCW, including assault, malicious harassment, drive-by shooting, reckless 
endangerment, promoting a suicide attempt, coercion, assault of a child, custodial assault, and failing to 
summon assistance for an injured victim of a crime in need of assistance; 
  

8. any violation of chapter 9A.40 RCW, including kidnapping, unlawful imprisonment, custodial interference, 
luring, and human trafficking; 
  

9. any violation of chapter 9A.46 RCW, including harassment, stalking, and criminal gang intimidation; and  
  

10. any violation of chapter 9A.48 RCW, including arson, reckless burning, malicious mischief, and criminal street 
gang tagging and graffiti;       
  

C. Two or more violations of the following within a three-year period 
   

1. criminal gang intimidation in violation of RCW 9A.46.120: 
  

2. gang activity on school grounds in violation of RCW 28A.600.455; 
  

3. willfully disobeying school administrative personnel in violation of RCW 28A.635.020; and  
  

4. defacing or injuring school property in violation of RCW 28A.635.060; and 
  

D. Any student behavior that adversely affects the health or safety of other students or educational staff. 
  
Unless otherwise required by law, school administrators are not required to impose a long-term suspension or expulsion for the 
misconduct listed above, and whenever reasonable school administrators should first consider alternative sanctions. 
  
For student behaviors—including specific offenses contained in Policy 3240 and procedure 3240P—that do not fall within one or 
more of the categories listed above, schools may only impose discretionary discipline as defined in this procedure.  Schools 
may not impose long-term suspension or expulsion as a form of discretionary discipline, but may impose other sanctions up to 
and including short-term suspension in a manner consistent with this procedure. 
  
  
Short-term suspension         

  
Conditions and limitations 
The nature and circumstances of the student conduct violation must reasonably warrant a short-term suspension. As a 
general rule, no student will be suspended for a short term unless other forms of corrective action reasonably calculated 
to modify his/her conduct have previously been imposed upon the student as a consequence of misconduct of the same 
nature. 
  
No student in grades kindergarten through fourth grade will be suspended for more than a total of ten (10) school days 
during any single semester or trimester and no loss of academic grades or credit will be imposed by reason of the 
suspension. 
  
No student in fifth grade and above will be suspended for more than a total of fifteen (15) school days during any single 
semester or ten school days during any single trimester. 
  
Continuation of educational services 
The district will not suspend the provision of educational services during a period of short-term suspension and will 
provide the student the opportunity to receive such services.  Educational services may be provided in an alternative 
setting, provided that such setting is comparable, equitable, and appropriate to the regular educational services a 
student would have received in the absence of a short-term suspension.  Examples of alternative setting may include, 
but not be limited to, alternative schools or classrooms, one-on-one tutoring when available, and online learning.  
  
The principal will notify special education staff of any short-term suspensions to be imposed for a student who is 
currently eligible for special education services or those who might be deemed eligible for special education. To the 
extent that short-term suspensions may cumulatively or consecutively exceed ten school (10) days, (see Procedure 
2161P, Special Education and Related Services for Eligible Students, Discipline section) the principal will notify relevant 
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special education staff so that the district can ensure that special education discipline procedures are in place, in addition 
to general education discipline procedures. 
  
In-school suspension 
Students who are denied attendance at school are denied the opportunity to learn. The district has therefore created an 
in-school suspension program which temporarily removes the student from his/her regular learning environment but 
permits the student to maintain his/her educational progress. An in-school suspension is no different from any other 
suspension as defined by WAC 392-400-205, and therefore triggers the same substantive and procedural due process, 
including student and parent/guardian notification. 
  
Students who are assigned to in-school suspension are granted this opportunity as a privilege and are expected to 
comply with the expectations of staff. The superintendent will establish guidelines for the operation of the in-school 
suspension program. 
  
Suggested guidelines for in-school suspension are as follows: 
  

 A student who is afforded the opportunity to be assigned to in-school suspension will agree to the conditions 
specified by the school principal.  Unless the student is of majority age, the principal will obtain written 
authorization from the parent or guardian.  The student’s or parents’ or guardians’ authorization will include the 
number of days the student will be assigned to in-school suspension. 

 In-school suspension is designed to encourage learning.  Students will be expected to work on their classroom 
assignments at all times. 

 A student in in-school suspension will attend a single subject or class or any full schedule of subjects or classes 
in a separate location on school property from their regular subject or class or schedule and/or classmates.  

 The student will be denied the opportunity to participate in any school activities while in in-school suspension. 
 While in-school suspended, the student and staff may develop a behavior contract that defines the future 

expected behavior of the student. The student and his/her parents/guardians and a staff member will sign the 
contract. 

 Any act of inappropriate conduct may result in imposition of other corrective action. 
 After a student is placed back into the regular classroom(s), the principal or designee or school counselor will 

monitor the student's progress on a daily basis. The student will be encouraged to maintain a relationship with 
the school counselor as a means of dealing with any problems that arise. 

 Specific rules and building procedures will be developed by the building principal. 
  
Exceptional misconduct 
A student may be short-term suspended for exceptional misconduct, other than absenteeism, when such misconduct is 
of such frequent occurrence or is so serious in nature and/or is so serious in terms of disruption to the operation of the 
school that immediate suspension is warranted. In cases of exceptional misconduct, a short-term suspension may be 
imposed without first attempting alternative forms of corrective action. The superintendent, following consultation with a 
representative ad hoc citizens’ committee, will recommend for board adoption, the nature and extent of the corrective 
actions which may be imposed as a consequence of exceptional misconduct.  (See Procedure 3240P). An exception may 
be granted by an administrator when warranted by extenuating circumstances. 
  
Prior notice and conference 
  

 Prior to the short-term suspension of a student, the principal or designee will conduct a conference with the 
student and provide: 

 An oral or written notice of the charges; 
 An oral or written explanation of the evidence in support of the allegation(s); AND 
 An oral or written explanation of the short-term suspension which may be imposed. 

  
The student will be provided an opportunity to present his/her explanation of the allegation(s). 
  
If the short-term suspension is to exceed one (1) calendar day, the principal or designee will notify the student’s 
parent/guardian of the reason for the suspension and its duration either orally or by U.S. mail as soon as reasonably 
possible.  The notice will also address the parent/guardian’s right to an informal conference pursuant to WAC 392-400-
255 and the fact that the suspension may be reduced as a result of such conference. 
  
Grievance and appeal process for short-term suspension 
Any parent/guardian or student who is aggrieved by the imposition of a short-term suspension will have the right to an 
informal conference with the principal or designee for the purpose of resolving the grievance. At such conference the 
student and parent will be subject to questioning by the principal and will be entitled to question staff involved in the 
matter being grieved. 
  
The parent/guardian and student after exhausting this remedy will have the right, upon two (2) school business days’ 
prior notice, to present a written and/or oral grievance to the superintendent or designee. 
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If the grievance is not resolved, the parent/guardian and student, upon two (2) school business days’ prior notice, will 
have the right to present a written or oral grievance to an assigned hearing officer chosen by the ESD 171 or Coulee 
Hartline School Board within a reasonable time table which accommodates conflicts with the participating individuals.  A 
closed meeting may be held for the purpose of considering the grievance. 
  
The hearing officer will notify the parent/guardian and student of its response to the grievance within ten (10) school 
business days after the date when the grievance was presented.  The short-term suspension will continue 
notwithstanding implementation of the grievance procedure unless the principal, superintendent or board elects to 
postpone such action. 
  
Readmission 
Any student who has been short-term suspended will be allowed to make application for readmission at any time in 
accordance with district policy and procedure. (See also Readmission Application Process, below) 
  
Reporting 
Principals will report all short-term suspensions and the reasons therefor to the superintendent or designee within 
twenty-four (24) hours after the imposing the short-term suspension.   

  
  
Emergency expulsion 

  
Conditions and limitations 
Schools may not impose an emergency expulsion for an immediate and continuing danger or threat of substantial 
disruption unless the student’s misconduct falls within one or more of the categories listed in this procedure above 
(“Suspension, Expulsions, and Discretionary Discipline”).  If the student’s behavior falls within one or more of such 
categories, a student may be emergency expelled based on the conditions below. An emergency expulsion may not be 
imposed as a form of discretionary discipline, as defined in this procedure.  In addition, an emergency expulsion may not 
be imposed solely for the purposes of investigating student conduct. 
  
A student may be immediately removed from school prior to a hearing without other forms of corrective action if the 
superintendent or designee has good and sufficient reason to believe that the student poses: 
  

 An immediate and continuing danger to other students or school staff; OR 
 An immediate and continuing threat of substantial disruption of the educational process. 

  
Such emergency expulsion must end or be converted to another form of corrective action within ten (10) school days of 
the date of the expulsion. If the emergency expulsion is converted to another form of corrective action, the district will 
provide the student and/or parents/guardians with notice and due process rights appropriate to the new corrective 
action. 
  
Continuation of educational services 
The district will not suspend the provision of educational services during a period of emergency expulsion and will 
provide the student the opportunity to receive such services.  Educational services may be provided in an alternative 
setting, provided that such setting is comparable, equitable, and appropriate to the regular educational services a 
student would have received in the absence of an emergency expulsion.  Examples of alternative setting may include, 
but not be limited to, alternative schools or classrooms, one-on-one tutoring when available, and online learning. 
  
  
Notice of hearing 
The district will notify the student and his/her parents/guardians of the emergency expulsion and of their opportunity for 
a hearing by: 
  

 Hand-delivery of written notice within twenty-four hours of expulsion  (school districts must document delivery 
of the notice by obtaining the signature of the student’s parents/guardians acknowledging receipt or the written 
certification of the person making the delivery); OR 

 Certified letter mailed within twenty-four hours of the expulsion (reasonable attempts to contact the 
parents/guardians by phone or in person will also be made as soon as reasonably possible). 

  
The district’s written and oral notice of emergency expulsion and opportunity for hearing will: 
  

 Be provided in a language the student and/or a parent/guardian can understand, if other than English; 
 Specify the alleged reasons that the student’s presence poses an immediate and continuing danger to students, 

school staff, or poses an immediate and continuing threat of substantial disruption of the educational process. 
 Set forth the date on which the emergency expulsion began and when it will end; 
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 Set forth the right of the student and/or his or her parents/guardians to a hearing for purposes of contesting the 

allegations as soon as is reasonably possible; and 
 Set forth the facts that:  

o A written or oral request for hearing must be received by a designated school employee or his or 
her office on or before the end of the third school business day after receipt of the notice of 
opportunity for hearing; AND 

o If the request is not received within three school business days, then the right to a hearing may 
be deemed waived and the emergency expulsion may be continued, if deemed necessary, for up 
to ten (10) school days from the date of the student’s emergency expulsion from school without 
any further opportunity for the student or his or her parent/guardian to contest it. 
  

As a best practice, the district should provide a schedule of school business days with the notice. 
  
The student and/or his or her parents/guardians must request a hearing within three (3) school business days after 
receipt of the notice of opportunity for hearing.  The request may be provided in writing or orally, but must be provided 
to the district employee specified in the notice or their office. If a request for hearing is not received within the required 
period, the district may deem the right to hearing waived and the emergency expulsion may be imposed for up to ten 
(10) school days from the date of the expulsion from school. 
  
Prehearing and hearing 
If a request for hearing is received within three (3) school business days after receipt of notice, the school district will 
immediately schedule and give notice of a hearing to commence as soon as reasonably possible and no later than the 
second school business day after receipt of the request for hearing. 
  
The student and his/her parents/guardians have the right to: 
  

 Be represented by legal counsel; 
 Inspect in advance of the hearing any documentary and physical evidence that the district intends to introduce 

at hearing; 
 Question and confront witnesses (see WAC 392-400-305 for procedure if a school district witness does not 

appear); 
 Explain the alleged misconduct; 
 Present relevant affidavits, exhibits, and witnesses.  

  
The district and/or its representative have the right to inspect in advance of the hearing evidence that the student and 
his/her parents/guardians intend to introduce at the hearing. 
  
The hearing will be conducted before a hearing officer appointed by the ESD 171 or Coulee Hartline School Board. Such 
hearing officer will not be a witness to the alleged conduct.  Ideally, the individual selected to be the hearing officer will 
possess both district administration experience and/or legal training and/or prior experience conducting quasi-judicial 
hearings.  Either a tape-recorded or verbatim record of the hearing will be made.   
            
When students are charged with violating the same rule and have acted in concert and the facts are essentially the same 
for all students, a single hearing may be conducted for them if the hearing officer believes that the following conditions 
exist: 
  

 A single hearing will not likely result in confusion; AND 
 No student will have his/her interest substantially prejudiced by a group hearing.   

  
If the hearing officer finds that during the hearing a student’s interests will be substantially prejudiced by the group 
hearing, he/she may order a separate hearing for that student.  The parent and student have the right to petition for an 
individual hearing.  
  
The hearing officer will determine, based solely on the evidence presented at hearing, and set forth in his/her written 
decision: 
  

 Findings of fact as to whether the student has been afforded appropriate procedural due process (e.g., notice, 
opportunity to inspect evidence prior to hearing); 

 Findings of fact as to the alleged misconduct; 
 A conclusion as to whether the student’s immediate and continuing danger to students and/or school staff OR 

immediate and continuing threat of substantial disruption of the educational process giving rise to the 
emergency expulsion has terminated; AND 

 A conclusion as to whether the emergency expulsion shall be converted to another form of corrective action or 
stand as imposed. 
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Within one (1) school business day after the date upon which the hearing concludes, the hearing officer will issue the 
decision and the district will provide notice of such decision to the student and the student’s parents/guardians and legal 
counsel, if any, by depositing a letter in certified U.S. mail. 
  
If the hearing officer concludes in his/her decision that the emergency expulsion shall be converted to another form of 
corrective action, the district must provide notice of all due process rights to the student and parent/guardian for the 
appropriate corrective action.  For appeals from a hearing officer decision regarding an emergency expulsion, see 
Appeals of long-term suspension and expulsion, below. 

  
  
Long-term suspension 
  

Conditions and limitations 
Schools may not impose a long-term suspension unless the student’s misconduct falls within one or more of the 
categories listed in this procedure above (“Suspension, Expulsions, and Discretionary Discipline”).  If the student’s 
behavior falls within one or more of such categories, a student may be long-term suspended for violation of school 
district rules   provided that the long-term suspension does not exceed the length of an academic term as defined by the 
school board.  A long-term suspension may not be imposed as a form of discretionary discipline, as defined in this 
procedure. 
  
The nature and circumstances of the violation must reasonably warrant a long-term suspension. As a general rule, no 
student will be long-term suspended unless other forms of corrective action reasonably calculated to modify his/her 
conduct have previously been imposed upon the student as a consequence of misconduct of the same nature. 
  
No student in grades kindergarten through fourth grade will be long-term suspended during any single semester or 
trimester and no loss of academic grades or credit will be imposed by reason of the suspension. 
  
No student in fifth grade and above will be long-term suspended in a manner that causes the student to lose academic 
grades or credit for longer than one semester or trimester during the same school year.  
  
The principal will notify special education staff of any long-term suspension to be imposed for a student who is currently 
eligible for special education services or those who might be deemed eligible for special education. To the extent that 
suspensions may cumulatively or consecutively exceed ten (10) days, the principal will notify relevant special education 
staff so that the district can ensure that special education discipline procedures are in place, in addition to general 
education discipline procedures.  
  
Exceptional misconduct 
A student may be long-term suspended for exceptional misconduct, other than absenteeism, when such misconduct is of 
such frequent occurrence or is so serious in nature and/or is so serious in terms of disruptive effect on the operation of 
the school that an immediate resort to a long-term suspension is warranted.  In cases of exceptional misconduct, a long-
term suspension may be imposed without first attempting alternative forms of corrective action. The superintendent, 
following consultation with a representative ad hoc citizens’ committee, will recommend for board approval, the nature 
and extent of the corrective actions which may be imposed as a consequence of exceptional misconduct.  (See 
Procedure 3240P).  An exception may be granted by an administrator and/or hearing officer when warranted by 
extenuating circumstances.    
  
Continuation of educational services 
The district will not suspend the provision of educational services during a period of long-term suspension and will 
provide the student the opportunity to receive such services.  Educational services may be provided in an alternative 
setting, provided that such setting is comparable, equitable, and appropriate to the regular educational services a 
student would have received in the absence of a long-term suspension.  Examples of alternative setting may include, but 
not be limited to, alternative schools or classrooms, one-on-one tutoring when available, and online learning. 
  
  
Notice of hearing 
Prior to imposing a long-term suspension, the district will provide the student and/or his/her parents/guardians a written 
notice of opportunity for hearing.  The notice will be delivered in person or by certified mail. The notice will: 
  

 Be provided in a language the student and his or her parents/guardians can understand, if other than English; 
 Specify the alleged misconduct and the school district rule(s) alleged to have been violated;  
 Set forth the proposed long-term suspension; 
 Set forth the right to a hearing for the purpose of contesting the allegation(s); AND 
 Set forth the facts that:  

o A written or oral request for hearing must be received by (insert designated staff member) or 
their office on or before the end of the third school business day after the notice is received; and 
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o If such a request is not received within that period, the hearing will be deemed waived and the 

proposed long-term suspension may be imposed without further opportunity for the student 
and/or their parent/guardian to contest it.  

  
As a best practice, the district should provide a schedule of school business days with the notice. 
  
The student and/or his or her parents/guardians must request a hearing within three (3) school business days after 
receipt of the notice of opportunity for hearing.  The request may be provided in writing or orally, but must be provided 
to the district employee specified in the notice or their office. If a request for hearing is not received within the required 
period, the district may deem the right to hearing waived and the long-term suspension may be imposed. 
  
Pre-hearing and hearing 
If a request for hearing is received within three (3) school business days after receipt of notice, the school district will 
schedule a hearing to begin within three (3) school business days after the date of receiving the request.  
  
The student and parent/guardian have the right to: 
  

 Be represented by legal counsel; 
 Inspect in advance of the hearing any documentary and physical evidence that the district intends to introduce 

at hearing; 
 Question and confront witnesses (see WAC 392-400-305 for procedure if a school district witness does not 

appear); 
 Explain the alleged misconduct; and 
 Present relevant affidavits, exhibits, and witnesses. 

  
The district and/or its representative have the right to inspect in advance of the hearing evidence that the student and 
his/her parents/guardians intend to introduce at the hearing.  Either a tape-recorded or verbatim record of the hearing 
will be made.   
  
The hearing will be conducted before a hearing officer appointed by the ESD 171 or Coulee Hartline School Board. Such 
hearing officer will not be a witness to the alleged conduct.  Ideally, the individual selected to be the hearing officer will 
possess both district administration experience and/or legal training and/or prior experience conducting administrative 
hearings.   
  
When students are charged with violating the same rule and have acted in concert and the facts are essentially the same 
for all students, a single hearing may be conducted for them if the hearing officer believes that the following conditions 
exist: 
  

 A single hearing will not likely result in confusion; AND 
 No student will have his/her interest substantially prejudiced by a group hearing.   

  
If the hearing officer finds that during the hearing a student’s interests will be substantially prejudiced by the group 
hearing, he/she may order a separate hearing for that student.  The parent and student have the right to petition for an 
individual hearing.  
  
The hearing officer will determine, based solely on the evidence presented at hearing, and set forth in his/her written 
decision: 
  

 Findings of fact as to whether the student has been afforded appropriate procedural due process (e.g., notice, 
opportunity to inspect evidence prior to hearing); 

 Findings of fact as to the alleged misconduct; AND 
 A conclusion as to whether the nature and duration of the proposed long-term suspension is appropriate or 

whether a lesser form of corrective action should be imposed. 
  
The hearing officer will issue the decision and the district will provide notice of such decision to the student’s legal 
counsel, or, if none, to the student’s and his/her parents/guardians.  
  
If the hearing officer decides that a long-term suspension is appropriate, the parent/guardian and student will have the 
right to appeal that decision to the school board or school district disciplinary appeal council by filing a written or oral 
notice of appeal at the office of the superintendent or the hearing officer within three (3) school business days after the 
date of receipt of the decision.   
  
If a timely notice of appeal is not provided to the district, the long-term suspension may be imposed as of the calendar 
day following expiration of the three (3) school business day period (see Appeal Process for Long-Term Suspension 
or Expulsion, below).   
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Readmission 
Any student who has been long-term suspended will be allowed to make application for readmission   at any time in 
accordance with district policy and procedure. (See also Readmission Application Process, below) 
  
Reporting 
Principals will report all long-term suspensions and the reasons therefor to the superintendent or designee within 
twenty-four (24) hours after the imposing the expulsion.  

  
  
Expulsion 
  

Conditions and limitations 
Schools may not expel a student unless the student’s misconduct falls within one or more of the categories listed in this 
procedure above (“Suspension, Expulsions, and Discretionary Discipline”).  If the student’s behavior falls within one or 
more of such categories, a student may be expelled for a violation of school district rules, provided that the expulsion 
does not exceed the length of an academic term as defined by the school board. An emergency expulsion may not be 
imposed as a form of discretionary discipline, as defined in this procedure. 
  
The nature and circumstances of the alleged violation must reasonably warrant the harshness of expulsion. No student 
will be expelled unless other forms of corrective action reasonably calculated to modify his or her conduct have failed or 
there is good reason to believe that other forms of corrective action would fail if used.  
  
The district will make reasonable efforts to assist students in returning to an educational setting prior to, and no later 
than, the end date of the expulsion.  
  
An expulsion may not exceed the length of the academic term unless: 
  

 The school petitions the superintendent for an extension; AND 
 The superintendent authorizes the extension in compliance with the superintendent of public instruction’s rules 

adopted for this purpose (see Petition for extension of expulsion below). 
  
Once a student is expelled in compliance with district policy, the expulsion will be brought to the attention of appropriate 
local and state authorities, including, but not limited to, juvenile authorities acting pursuant to the Basic Juvenile Court 
Act, so that such authorities may address the student’s educational needs.  
  
Any elementary or secondary school student who is determined to have carried a firearm onto, or to have possessed a 
firearm on, public elementary or secondary school premises, public school-provided transportation, or areas of facilities 
while being used exclusively by public schools, will be expelled from school for not less than one calendar year pursuant 
to RCW 28A.600.420 with notification to parents/guardians and law enforcement. The superintendent may modify the 
expulsion of a student on a case-by-case basis.  
  
Continuation of educational services 
The district will not suspend the provision of educational services during a period of expulsion and will provide the 
student the opportunity to receive such services.  Educational services may be provided in an alternative setting, 
provided that such setting is comparable, equitable, and appropriate to the regular educational services a student would 
have received in the absence of an expulsion.  Examples of alternative setting may include, but not be limited to, 
alternative schools or classrooms, one-on-one tutoring when available, and online learning. 
  
  
Notice of hearing 
Prior to the expulsion of a student, the district will provide the student and/or his/her parents/guardians a written notice 
of opportunity for hearing.  The notice will be delivered in person or by certified mail. The notice will: 
  

 Be provided in a language the student and his or her parents/guardians can understand, if other than English;  
 Specify the alleged misconduct and the school district rule(s) alleged to have been violated; 
 Set forth the proposed expulsion; 
 Set forth the right to a hearing for the purpose of contesting the allegation(s); AND 
 Set forth the facts that:  

o A written or oral request for hearing must be received by (insert designated staff member) or 
their office on or before the end of the third school business day after the notice is received; and 

o If such a request is not received within that period, the hearing will be deemed waived and the 
proposed long-term suspension may be imposed without further opportunity for the student 
and/or their parent/guardian to contest it. 

  
Prehearing and hearing 
If a request for hearing is received within three (3) school business days after receipt of notice, the school district will 
schedule a hearing to begin within three (3) school business days after the date of receiving the request.  
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The student and parent/guardian have the right to: 
  

 Be represented by legal counsel; 
 Inspect in advance of the hearing any documentary and physical evidence that the district intends to introduce 

at hearing; 
 Question and confront witnesses (see WAC 392-400-305 for procedure if a school district witness does not 

appear); 
 Explain the alleged misconduct;  
 Present relevant affidavits, exhibits, and witnesses. 

  
The district and/or its representative have the right to inspect in advance of the hearing evidence that the student and 
his/her parents/guardians intend to introduce at the hearing.  Either a tape-recorded or verbatim record of the hearing 
will be made.   
  
The hearing will be conducted before a hearing officer appointed by the ESD 171 or Coulee Hartline School Board.  Such 
hearing officer will not be a witness to the alleged conduct.  Ideally, the individual selected to be the hearing officer will 
possess both district administration experience and/or legal training and/or prior experience conducting quasi-judicial 
hearings.   
  
The hearing is a quasi-judicial process exempt from the Open Public Meetings Act (OPMA).  To protect the privacy of 
student(s) and others involved, the hearing will be held without public notice and without public access unless the 
student(s) and/or the parent(s)/guardian(s) or their counsel requests an open hearing. Regardless of whether the 
hearing is open or closed, the district will comply with the Family Educational Rights and Privacy Act (FERPA) in regard 
to confidentiality of student education records.   
  
When students are charged with violating the same rule and have acted in concert and the facts are essentially the same 
for all students, a single hearing may be conducted for them if the hearing officer believes that the following conditions 
exist: 
  

 A single hearing will not likely result in confusion; AND 
 No student will have his/her interest substantially prejudiced by a group hearing.   

  
If the hearing officer finds that during the hearing a student’s interests will be substantially prejudiced by the group 
hearing, he/she may order a separate hearing for that student.  The parent and student have the right to petition for an 
individual hearing.  
  
The hearing officer will determine, based solely on the evidence presented at hearing, and set forth in his/her written 
decision: 
  

 Findings of fact as to whether the student has been afforded appropriate procedural due process (e.g., notice, 
opportunity to inspect evidence prior to hearing); 

 Findings of fact as to the alleged misconduct; AND 
 A conclusion as to whether the expulsion is appropriate OR whether a lesser form of corrective action should be 

imposed. 
  
The hearing officer will issue the decision and the district will provide notice of such decision to the student’s legal 
counsel, or, if none, to the student’s and his/her parents/guardians.  
  
The student and parent/guardian will have the right to appeal the hearing officer’s decision to the school board or school 
district disciplinary appeal council by filing a written or oral notice of appeal at the office of the superintendent or the 
hearing officer within three (3) school business days after the date of receipt of the decision.  If a timely notice of appeal 
is not provided to the district, the expulsion may be imposed as of the calendar day following expiration of the three (3) 
school business day period.   
  
If a timely notice of appeal is received, see Appeal Process for Long-Term Suspension or Expulsion, below.   
  
Readmission 
Any student who has been expelled will be allowed to make application for readmission at any time in accordance with 
district policy and procedure. (See also Readmission Application Process, below) 
  
Reporting 
Principals will report all long-term suspensions and the reasons therefor to the superintendent or designee within 
twenty-four (24) hours after the imposing the expulsion.  

  
Petition for extension of expulsion          
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The principal or designee may petition the superintendent for authorization to exceed the length of one academic term for a 
student's expulsion when warranted because of a perceived risk to public health and safety.  The petition may be submitted 
any time after final imposition of the expulsion and prior to the end of the expulsion.  The petition will include: 
  

 A detailed description of the student’s misconduct, the school rules that were violated, and the public health or safety 
concerns of the district; 

 A detailed description of the student’s academic, attendance and discipline history, if any; 
 A description of the lesser forms of corrective action that were considered and the reasons why they were rejected; 
 A description of all alternative learning experiences, vocational programs and/or other educational services that may be 

available to the student;  
 The proposed extended length of the expulsion; 
 Identification of special education services or accommodations pursuant to Section 504 of the Rehabilitation Act of 

1973, if appropriate; 
 A proposed date for the reengagement meeting. 

  
A copy of the petition will be delivered in person or by certified mail to the student and his/her parents/guardians in a language 
they can understand, if other than English, if feasible. The student and/or parents/guardians may submit a written or oral 
response to the petition within ten (10) school business days of receipt of the petition.   
  
Within eleven (11) school business days, but no later than twenty (20) school business days from delivery of the petition to the 
student and parent/guardians, the superintendent will issue a written decision granting or denying the petition.  The 
superintendent, in his/her discretion, may grant the petition if evidence exists that if a student was to return at or before one 
calendar year, he/she would pose a risk to public health or safety. The written decision will include a description of rights and 
procedures for appeal.  
  
The student and/or parents/guardians may appeal the decision within ten (10) school business days of receipt of the decision to 
the school board.   
  
The district will report the number of petitions submitted, approved and denied to the office of the superintendent of public 
instruction annually.  
  
Board option to delegate authority to hear appeals 
The board may delegate its authority to hear and decide long-term suspension and expulsion appeals to a school district 
disciplinary appeal council established by the board.  Members of such councils will be appointed by the board for fixed terms 
and shall consist of no less than three persons.  If such a council is established, the student and/or his/her parents/guardians 
have the right to appeal the hearing officer decision to the board or the disciplinary appeal council. 
  
Appeal process for long-term suspension and expulsion 
If a timely notice of appeal is received, the long-term suspension or expulsion may be imposed during the appeal period if: 
  

 The long-term suspension or nonemergency expulsion is imposed for no more than ten (10) consecutive days or until 
the appeal is decided, whichever is the shortest period.  

 Any days that the student is suspended or expelled before the appeal is decided are applied to the term of suspension 
or expulsion and will not limit or extend the term of the suspension or extend the term of suspension or expulsion; and  

 A suspended student who returns to school before the appeal is decided will be provided the opportunity upon return to 
make up assignments and tests missed by reason of suspension if:  

o Such assignments or tests have a substantial effect on the student’s semester or trimester grade or 
grades; OR  

o Failure to complete such assignment or tests would result in denial of course credit.  
  
The board will schedule and hold a meeting to informally review the matter within ten (10) school business days from receipt of 
such appeal. The purpose of the meeting will be to confer with the parties in order to decide upon the most appropriate means 
of handling the appeal. At that time the student, parent/guardian, and/or counsel will be given the right to be heard and will be 
granted the opportunity to present such witnesses and testimony as the board deems reasonable.  
  
Prior to adjournment, the board will agree to one of the following procedures: 
  

 Study the hearing record or other materials submitted and record its findings within ten (10) school business days; OR 
 Schedule and hold a special meeting to hear further arguments on the case and record its findings within fifteen (15) 

school business days; OR  
 Hear and try the case de novo before the board within ten (10) school business days. 

  
Any decision by the board to impose or to affirm, reverse or modify the imposition of suspension or expulsion upon a student 
will be made only by: 
  

 Those board members who have heard or read the evidence; 
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 Those board members who have not acted as a witness in the matter; AND 
 A majority vote at a meeting at which a quorum of the board is present. 

  
Within thirty (30) days of receipt of the board’s final decision, any parent and student desiring to appeal any action upon the 
part of the board regarding the suspension or expulsion may serve a notice of appeal upon the board and file such notice with 
the Superior Court Clerk of the County.  
  
Reengagement Meeting and Plan 
The district must convene a reengagement meeting with the student and their parent(s)/guardian(s) within twenty (20) days of 
a long-term suspension or expulsion but no later than five (5) days before the student’s reentry or reenrollment to school.  
  
The district must create a plan tailored to the student’s individual circumstances that includes consideration of the incident that 
led to the student’s long-term suspension or expulsion.  The plan should aid the student in taking the necessary steps to 
remedy the situation that led to the suspension or expulsion. Additionally, the district will take reasonable steps to develop the 
plan with the participation and input of the student and their parent(s)/guardian(s) to ensure that it is culturally sensitive and 
culturally responsive.   
  
In developing the reengagement plan, the district should consider shortening the length of time that the student is suspended 
or expelled, other forms of corrective action and supportive interventions that aid in the student’s academic success and keep 
the student engaged and on track to graduate.   
A reengagement meeting conducted by the district involving the student and his/her parents/guardians is not intended to 
replace a petition for readmission.  
  
Readmission Application Process 
Any student who has been suspended or expelled will be allowed to make application for readmission at any time. If a student 
desires to be readmitted to the school from which he/she has been suspended/ expelled, the student will submit a written 
application to the principal, who will recommend admission or non-admission. If a student wishes admission to another school, 
he/she will submit the written application to the superintendent. The application will include: 
  

 Reasons the student wants to return and why the request should be considered; 
 Evidence which supports the request; AND   
 A supporting statement from the parent or others who may have assisted the student. 

  
The superintendent will advise the student and parent/guardian of the decision within seven (7) school days of the receipt of 
such application.
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Progressive Discipline Plan 
 
 

 
DISCIPLINE STATEMENT 

 
Teacher and administrative corrective action when dealing with student discipline takes into account the student's behavior record. 

Records are maintained on disciplinary actions throughout each student's years at Coulee City School. Repeated offenses will lead to 

more  severe  disciplinary  action.  (WAC 180‐40‐245‐2)  Students may be  suspended without  previous  forms of  corrective  action  for 

any  violation  of  severe  misconduct  rules  listed  if  the  violation  is  serious  in  nature  and/or  is  disruptive  to  the  educational 

environment of the school.(WAC 180‐40‐260‐2) 

 
In  our  effort  to  develop  responsible  citizens  and  maintain  an  environment  for  learning,  consistency  from  parents  and  staff  in 

teaching students to follow school expectations is important. Please discuss with your child the need for good behavior and a good 

attitude. Consequences  for students who choose not  to  follow school  rules or procedures will be progressive and are  intended to 

match the behavior. Depending upon the infraction, consequences could include: 

 
‐Warning 

 
‐Verbal correction or apology 

 
‐Conference with the teacher 

 
‐Conference with principal or counselor 

 
‐Action plan/discipline plan 

 
‐Time out in classroom or office 

 
‐Detention 

 
‐Parent contact 

 
‐Parent Conference 

 
‐Report to proper authorities (police, court, probation officer) 

 
‐In or out of school suspension 

 
‐Expulsion 

 
‐Other action appropriate to the infraction 

 
**  A  student  suspended  or  expelled  for  any  reason may  not  participate  in  any  school‐sponsored  activity  during  the  suspension 

period and he/she is not to be on any ACH property without specific permission from the principal. 
 

Miscellaneous Information 
 
The principal or vice principal may deny any student the right to participate in a field trip if he/she believes the student is likely to 

behave inappropriately. 
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Misconduct 
 
Certain behaviors are considered to have serious negative impact on the school climate and order. These behaviors interfere to such 

a degree that the student will be immediately referred to a building administrator for appropriate consequences, which may include 

a  referral  to  the  local  law  enforcement  agency.  The  following  acts  or  omissions  by  a  student  while  on  school  property,  while 

traveling  to  or  from  school,  or  at  any  school‐sponsored  activity  or  event  off  school  property,  are  prohibited  and  shall  constitute 

cause for discipline, suspension, or expulsion by authorized school district authorities: 

 
 

 
1.     Fighting or assault: Hitting, kicking, or striking another individual. 

 
2.     Use or possession of tobacco or any tobacco product. 

 
3.  Use or possession of drugs, alcohol or drug related paraphernalia. Possession of substances represented to be drugs, alcohol or 

tobacco will be treated as if they were "authentic". 

 
4.     Theft or possession of stolen property; destruction of school/personal property, including vandalism 

 
5.  Use, threat or possession of explosives, fireworks or  look alike products or related materials,  including bomb threats or false 

fire alarms. 

 
6.     Possessing or displaying weapons or look alike weapons. 

 
7.     Harassment occurring on school grounds at any time or off school grounds at a school activity: 

 
A.  Sexual harassment means comments (oral or written) or advancements or physical contact of a sexual nature which 

is unwelcome or uninvited and  is directed by a student toward another student, teacher or other person is 
prohibited. 

 
B.  Student harassment for reason of race, religion, ethnic origin, or physical, mental or sensory disability. 

 
C.  Other harassment is also prohibited and is defined as intimidating another person in a way that places that person 

in fear of harm to his/her person, or causes disruption to the normal operation of the school. 

 
8.    Willful disobedience by refusing to follow reasonable directions of school personnel. 

 
9.     Foul language or vulgar gestures. 

 
10.  Failure to comply with the restricted/closed campus policies. 

 
11.  Written or verbal threats of violence on or off school grounds, pictures or drawings depicting violence directed at individuals, 

groups of people or places. 

 
12.  Disruptive Conduct: Intentionally causing a substantial and material disruption of school operations. 

 
13.  Truancy: Absence from school without parental permission. 

 
14.  Criminal Acts: Includes but not limited to false fire alarms, vandalism, and intimidation. 
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15.  Blackmail, Extortion, Coercion, Intimidation: Obtaining money, property, or favor by violence or threat of violence 

performed against persons; or forcing another to perform any act against his/her will by force or by threat of force. 

 
16.  Alteration of Records:  falsifying, altering or destroying a school record or any communication between home and school. 

 
17.  Cheating:    knowingly  submitting  work  of  others  represented  as  his/her  own  shall  be  considered  cheating.    Cheating 

also includes the aiding and abetting of cheating by others. 

 
 

 
Student Conduct Expectations and Reasonable Sanctions 
 
The board acknowledges that conduct and behavior is closely associated with learning. An effective instructional program 
requires a wholesome and orderly school environment. The board requires that each student adhere to the rules of conduct 
and submit to corrective action taken as a result of conduct violations. The rules of conduct are applicable during the school 
day as well as during any school activity conducted on or off campus. Special rules are also applicable while riding on a school 
bus. 
  
Students are expected to: 
  

A. Respect the rights, person and property of others; 
  

B. Pursue the required course of study;  
  

C. Preserve the degree of order necessary for a positive climate for learning; and 
  

D. Comply with district rules and regulations;  
  

E. Submit to the authority of staff and reasonable discipline imposed by school employees and respond accordingly. 
.      
  
The superintendent has developed written rules of conduct which will carry out the intent of the board and establish 
procedures necessary to implement this policy. These procedures (Coulee Hartline Board Policy 3240P) are available upon 
request. 
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NOTICE TO STUDENTS AND PARENTS REQUIRED BY FEDERAL DRUG-FREE SCHOOLS AND 
COMMUNITIES ACT OF 1989: 

 
The Coulee‐Hartline School District prohibits the unlawful possession, use, or distribution of illicit drugs and alcohol by students on 

school premises or as a part of school activities as outlined in District Policy 3242 A student in possession of substances represented to 

be drugs, alcohol or tobacco will. be treated as if they were "authentic". Compliance with this rule is mandatory; students who disregard 

the prohibition will face the consequences as outlined. The use of illegal drugs and the unlawful possession and use of alcohol is wrong 

and  harmful  to  health  and  education.  The  district  can  assist  in  arranging  access  to  drug  and  alcohol  entry  programs;  for  further 

information contact your school principal. 
 

POSSESSION OR USE OF DRUGS AND/OR ALCHOLC BEVERAGES/ 
POSESSION OF PARAPHERNALIA 

(Board Policy 3242) 
 
In accordance with WAC 180‐40‐262(2), the Coulee Hartline School district has established that the following behaviors constitute 

exceptional misconduct: 

 
Possession, use of, or impairment by alcoholic beverages, illegal drugs, controlled substances or nonprescription drugs while on 

school premises or at school sponsored events. Possession or use of paraphernalia intended for storage, use or distribution of the 

above listed drugs/alcohol while on school premises or at school sponsored events. Attendance at school or school sponsored 

events following an on or off campus consumption or use of the above listed alcohol drugs. 

 
Prior to assessing a student for impairment using DITEP (Drug Impairment Training by Educational Professionals) trained assessors, 

the administrator will notify the parent/guardian and the student. 

 
USE OF TOBACCO ON SCHOOL PROPERTY 

(Board Policy 4215) 
The board of directors recognizes that to protect students from exposure to the addictive substance of nicotine, employees and 
officers of the school district, and all members of the community, have an obligation as role models to refrain from tobacco use on 
school property at all times. 

 

Any use of tobacco products by staff, students, visitors and community members shall be prohibited on school district property. 
Possession or distribution of tobacco products by minors is prohibited. This shall include all district buildings, grounds and district‐ 
owned vehicles. 

 

Notices advising students, district employees and community members of this policy shall be posted in appropriate locations in all 
district buildings and at other district facilities as determined by the superintendent and shall be included in the employee and 
student handbooks. Employees and students are subject to discipline for violations of this policy, and school district employees are 
responsible for the enforcement of the policy. 

 

 
DRUG-FREE SCHOOLS, COMMUNITY AND WORKPLACE 

(Board Policy 5201) 
The board has an obligation to staff, students and citizens to take reasonable steps to assure safety in the workplace and to provide 
safety and high quality performance for the students that the staff serves. 

 

“Workplace” is defined to mean the site for the performance of work done in connection with a federal grant. That includes any 
school building or any school premises; any school‐owned vehicle or any other school‐approved vehicle used to transport students 
to and from school or school activities; off school property during any school‐sponsored or school‐approved activity, event or 
function, such as a field trip or athletic event, where students are under the jurisdiction of the school district where work on a 
federal grant is performed. 

 

For these purposes, the board declares that the following behaviors will not be tolerated: 
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A.  Reporting to work under the influence of alcohol, illegal chemical substances or opiates. 
 
B.  Using, possessing, transmitting alcohol, illegal chemical substances (including anabolic steroids) or opiates in any amount or in 

any manner on district property at any time. Any staff member convicted of a felony attributable to the use, possession, or sale 
of illegal chemical substances or opiates will be subject to disciplinary action, including immediate termination. 

 
C.  Using district property or the staff member's position within the district to make or traffic alcohol, illegal chemical substances or 

opiates. 
 
D.  Using, possessing or transmitting illegal chemical substances and opiates in a manner which is detrimental to the interest of the 

district. 
 
Any staff member who is taking a drug or medication whether or not prescribed by the staff member's physician, which may 
adversely affect that staff member's ability to perform work in a safe or productive manner is required to report such use of 
medication to his or her supervisor. This includes drugs which are known or advertised as possibly affecting judgment, coordination, 
or any of the senses, including those which may cause drowsiness or dizziness. The supervisor in conjunction with the district office 
then will determine whether the staff member can remain at work and whether any work restrictions will be necessary. 

 
As a condition of employment, each employee shall notify his or her supervisor of a conviction under any criminal drug statute 
violation occurring in the workplace as defined above. Such notification shall be provided no later than 5 days after such conviction. 
The district shall inform the federal government within ten days of such conviction, regardless of the source of the information. 

 
Each employee shall be notified of the district's policy and procedures regarding employee drug activity at work. Any staff member 
who violates any aspect of this policy may be subject to disciplinary action, which may include immediate discharge. As a condition 
of eligibility for reinstatement, an employee may be required to satisfactorily complete a drug rehabilitation or treatment program 
approved by the board, at the employee's expense. Nothing in this policy shall be construed to guarantee reinstatement of any 
employee who violates this policy, nor does the school district incur any financial obligation for treatment or rehabilitation ordered 
as a condition of eligibility for reinstatement. 

 
Other actions such as notification of law enforcement agencies may be taken in regard to a staff member violating this policy at the 
district's discretion as it deems appropriate. 

 
 

REGULATION OF DANGEROUS WEAPONS ON SCHOOL PREMISES 
(Board Policy 4210) 

 
It is a violation of district policy and state law for any person to carry a firearm or dangerous weapon on school premises, school‐
provided transportation or areas of other facilities being used exclusively for school activities. 
The superintendent is directed to see that all school facilities post “Gun‐Free Zone” signs, and that all violations of this policy and RCW 
9.41.280 are reported annually to the Superintendent of Public 
Instruction. 
The following persons may carry firearms into school buildings, as necessary, although students engaged in these activities are 
restricted to the possession of rifles on school premises: 

 
A. Persons engaged in military, law enforcement, or school district security activities; 

 
B. Persons involved in a school authorized convention, showing, demonstration, lecture or firearm safety course; 

 
C. Persons competing in school authorized firearm or air gun competitions; and 

 
D. Any federal, state or local law enforcement officer. 

The following persons over eighteen years of age and not enrolled as students may have firearms in their possession on school 
property outside of school buildings: 
 

A. Persons with concealed weapons permits issued pursuant to RCW 9.41.070 who are picking up or dropping off students; 
and 

 
B. Persons conducting legitimate business at the school and in lawful possession of a firearm or dangerous weapon if the 
weapon is secured within an attended vehicle, is unloaded and secured in a vehicle, or is concealed from view in a locked, 
unattended vehicle. 
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Persons may bring dangerous weapons, other than firearms, onto school premises if the weapons are lawfully within the person's 
possession and are to be used in a school‐authorized martial arts class. 
Persons over eighteen years of age, and persons between fourteen and eighteen years of age with written parental or guardian 
permission, may possess personal protection spray devices on school property. No one under eighteen years of age may deliver such 
devices. No one eighteen years or older may deliver a spray device to anyone under fourteen, or to anyone between fourteen and 
eighteen who does not have parental permission. 
 
Personal protection spray devices may not be used other than in self‐defense as defined by state law. 
Possession, transmission or use of personal protection spray devices under any other circumstances is a violation of district policy. 
 
School officials will promptly notify the student’s parents or guardians and the appropriate law enforcement agency of known or 
suspected violations of this policy. Students who violate this policy will be subject to discipline, including a one‐year expulsion for a 
violation involving a firearm. However, the superintendent may modify the one‐year expulsion on a case‐by‐case basis. 
 
 

NOTIFICATION OF THREATS OF VIOLENCE OR HARM 
(Board Policy 4314) 

 
Students and school employees who are subjects of threats of violence or harm shall be notified of the threats in a timely manner. 
Parents shall be included in notifications to students who are subjects of threats of violence or harm. Timing and details of the notice 
will be as extensive as permitted by the federal Family Educational Rights and Privacy Act, other legal limitations, and the 
circumstances. 

 
Individual‐directed threats of violence or harm are communications that create fear of physical harm to a specific individual or 
individuals, communicated directly or indirectly by any means. 

 
Building‐directed threats of violence or harm are direct or indirect communications by any means of the intent to cause damage to a 
school building or school property (e.g., bomb threats), or to harm students, employees, volunteers, patrons or visitors. 

 
The district will address threats of violence or harm in a manner consistent with the district’s safety policies and comprehensive safe 
school plans. 

 
Persons found to have made threats of violence or harm against district property, students, employees or others will be subject to 
relevant district discipline policies and will be referred to appropriate community agencies including law enforcement and mental 
health services. District staff shall work with in‐district and community‐based professionals and services in all relevant disciplines to 
address threats of violence or harm, those threatened and those making the threats. Necessary information about the person 
making the threat shall be communicated by the principal to teachers and staff, including security personnel. 

 
State law provides the district, school district directors and district staff with immunity from liability for providing notice of threats in 
good faith. Persons who make a knowingly false notification of a threat are subject to appropriate district discipline policies and may 
be referred for prosecution. 

 
The superintendent is directed to develop and implement procedures consistent with this policy. 

 
 

PROHIBITION OF HARASSMENT, INTIMIDATION AND BULLYING 
(Policy 3207) 

The district is committed to a safe and civil educational environment for all students, employees, parents/legal guardians, volunteers 
and patrons that is free from harassment, intimidation or bullying. “Harassment, intimidation or bullying” means any intentionally 
written message or image — including those that are electronically transmitted — verbal, or physical act, including but not limited 
to one shown to be motivated by race, color, religion, ancestry, national origin, gender, sexual orientation including gender 
expression or identity, mental or physical disability or other distinguishing characteristics, when an act: 

 
 Physically harms a student or damages the student’s property. 

 Has the effect of substantially interfering with a student’s education. 

 Is so severe, persistent or pervasive that it creates an intimidating or threatening educational environment. 

 Has the effect of substantially disrupting the orderly operation of the school. 
 
Nothing in this section requires the affected student to actually possess a characteristic that is a basis for the harassment, 
intimidation or bullying. 

 
“Other distinguishing characteristics” can include but are not limited to: physical appearance, clothing or other apparel, 
socioeconomic status and weight. 
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“Intentional acts” refers to the individual’s choice to engage in the act rather than the ultimate impact of the action(s). 
 
Behaviors/Expressions 

 

Harassment, intimidation or bullying can take many forms including, but not limited to, slurs, rumors, jokes, innuendoes, demeaning 
comments, drawings, cartoons, pranks, gestures, physical attacks, threats or other written, oral, physical or electronically 
transmitted messages or images. 

 

This policy is not intended to prohibit expression of religious, philosophical, or political views, provided that the expression does not 
substantially disrupt the educational environment. Many behaviors that do not rise to the level of harassment, intimidation or 
bullying may still be prohibited by other district policies or building, classroom or program rules. 
 
Training 

 

This policy is a component of the district’s responsibility to create and maintain a safe, civil, respectful and inclusive learning 
community and shall be implemented in conjunction with comprehensive training of staff and volunteers. 
 
Prevention 

 

The district will provide students with strategies aimed at preventing harassment, intimidation and bullying. In its efforts to train 
students, the district will seek partnerships with families, law enforcement and other community agencies. 

 

Interventions 
 

Interventions are designed to remediate the impact on the targeted student(s) and others impacted by the violation, to change the 
behavior of the perpetrator, and to restore a positive school climate. 

 

The district will consider the frequency of incidents, developmental age of the student, and severity of the conduct in determining 
intervention strategies.  Interventions will range from counseling, correcting behavior and discipline, to law enforcement referrals. 
 
Retaliation/False Allegations 

 

Retaliation is prohibited and will result in appropriate discipline. It is a violation of this policy to threaten or harm someone for 
reporting harassment, intimidation, or bullying. 

 

It is also a violation of district policy to knowingly report false allegations of harassment, intimidation, and bullying. Students or 
employees will not be disciplined for making a report in good faith. However, persons found to knowingly report or corroborate false 
allegations will be subject to appropriate discipline. 

 
Compliance Officer 

 

The superintendent will appoint a compliance officer as the primary district contact to receive copies of all formal and informal 
complaints and ensure policy implementation. The name and contact information for the compliance officer will be communicated 
throughout the district. 

 

The superintendent is authorized to direct the implementation of procedures addressing the elements of this 

 
NONDISCRIMINATION 

(School Board Policy 3210) 

The district will provide equal educational opportunity and treatment for all students in all aspects of the academic and activities 
program without discrimination based on race, religion, creed, color, national origin, age, honorably‐discharged veteran or military 
status, sex, sexual orientation, gender expression or identity, marital status, the presence of any sensory, mental or physical disability, 
or the use of a trained dog guide or service animal by a person with a disability.  The district will provide equal access to school facilities 
to the Boy Scouts of America and all other designated youth groups listed in Title 36 of the United States Code as a patriotic 
society.  District programs will be free from sexual harassment. Auxiliary aids and services will be provided upon request to individuals 
with disabilities.   

Conduct against any student that is based on one of the categories listed above that is sufficiently severe, persistent or pervasive as to 
limit or deny the student’s ability to participate in or benefit from the district’s course offerings; educational programming or any 
activity will not be tolerated.  When a district employee knows, or reasonably should know, that such discriminatory harassment is 
occurring or has occurred, the district will take prompt and effective steps reasonably calculated to end the harassment, prevent its 
recurrence and remedy its effects. 
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The district’s nondiscrimination statement will be included in all written announcements, notices, recruitment materials, employment 
applications, and other publications made available to all students, parents, or employees.  The statement will include: 1) notice that 
the district will not discriminate in any programs or activities on the basis of any of the above‐listed categories; 2) the name and 
contact information of the district’s compliance officer designated to ensure compliance with this policy; and 3) the names and contact 
information of the district’s Section 504 and Title IX compliance officers.   

The district will annually publish notice reasonably calculated to inform students, students’ parents/guardians (in a language that they 
can understand, which may require language assistance), and employees of the district’s discrimination complaint procedure.  

The superintendent will designate a staff member to serve as the compliance officer for this policy.  The compliance officer will be 
responsible for investigating any discrimination complaints communicated to the district.  

The district will provide training to administrators and certificated and classroom personnel regarding their responsibilities under this 
policy and to raise awareness of and eliminate bias and discrimination based on the protected classes identified in this policy. 

NONDISCRIMINATION AND AFFIRMATIVE ACTION (School Board Policy 5010) 

Nondiscrimination 

The district will provide equal employment opportunity and treatment for all applicants and staff in recruitment, hiring, retention, 
assignment, transfer, promotion and training. Such equal employment opportunity will be provided without discrimination with respect 
to race, creed, religion, color, national origin, age, honorably-discharged veteran or military status, sex, sexual orientation including 
gender expression or identity, marital status, the presence of any sensory, mental or physical disability or the use of a trained dog guide 
or service animal by a person with a disability. 

The board will designate a staff member to serve as the compliance officer. 

Affirmative Action 

The district, as a recipient of public funds, is committed to undertake affirmative action which will make effective equal employment 
opportunities for staff and applicants for employment. Such affirmative action will include a review of programs, the setting of goals and 
the implementation of corrective employment procedures to increase the ratio of aged, persons with disabilities, ethnic minorities, 
women, and Vietnam veterans who are under-represented in the job classifications in relationship to the availability of such persons 
having requisite qualifications. Affirmative action plans may not include hiring or employment preferences based on gender or race, 
including color, ethnicity or national origin. Such affirmative action will also include recruitment, selection, training, education and other 
programs. 

The superintendent will develop an affirmative action plan which specifies the personnel procedures to be followed by the staff of the 
district and will ensure that no such procedures discriminate against any individual. Reasonable steps will be taken to promote 
employment opportunities of those classes that are recognized as protected groups — aged, persons with disabilities, ethnic minorities 
and women and Vietnam veterans, although under state law, racial minorities, and women may not be treated preferentially in public 
employment. 

This policy, as well as the affirmative action plan, regulations and procedures developed according to it, will be disseminated widely to 
staff in all classifications and to all interested patrons and organizations. Progress toward the goals established under this policy will be 
reported annually to the board. 

Employment of Persons with Disabilities 

In order to fulfill its commitment of nondiscrimination to those with disabilities, the following conditions will prevail: 

A. No qualified person with disabilities will, solely by reason of a disability, be subjected to discrimination and the district will not 
limit, segregate or classify any applicants for employment or any staff member in any way that adversely affects his/her 
opportunities or status because of a disability. This prohibition applies to all aspects of employment from recruitment to 
promotions, and includes fringe benefits and other elements of compensation. 
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B. The district will make reasonable accommodation to the known physical or mental limitations of an otherwise qualified disabled 

applicant or staff member unless it is clear that an accommodation would impose an undue hardship on the operation of the 
district program. Such reasonable accommodations may include: 
   

1. Making facilities used by staff readily accessible and usable by persons with disabilities; and 
  

2. Job restructuring, part-time or modified work schedules, acquisition or modification of equipment or devices, the 
provision of readers or interpreters and other similar actions.  

In determining whether or not accommodation would impose an undue hardship on the district, factors to be considered include the 
nature and cost of the accommodation.  

C. The district will not make use of any employment test or criteria that screens out persons with disabilities unless: 
   

1. The test or criteria is clearly and specifically job-related; and 
  

2. Alternative tests or criteria that do not screen out persons with disabilities are available. 
  

D. While the district may not make pre-employment inquiry as to whether an applicant has a disability or as to the nature and 
severity of any such disability, it may inquire into an applicant’s ability to perform job-related functions. 
  

E. Any staff member who believes that there has been a violation of this policy or the law prohibiting discrimination because of a 
disability may initiate a grievance through the procedures for staff complaints. 

Nondiscrimination for Military Service 

The district will not discriminate against any person who is a member of, applies to be a member or performs, has performed, applies to 
perform or has an obligation to perform service in a uniformed service, on the basis of that participation in a uniformed service. This 
includes initial employment, retention in employment, promotion or any benefit of employment. The district will also not discriminate 
against any person who has participated in the enforcement of these rights under state or federal law. 

SEXUAL HARASSMENT (SCHOOL BOARD POLICY 6590) 

This district is committed to a positive and productive education and working environment free from discrimination, including sexual 
harassment. The district prohibits sexual harassment of students, employees and others involved in school district activities. 

Sexual harassment occurs when: 

Submitting to the harasser's sexual demands is a stated or implied condition of obtaining an education or work opportunity or other 
benefit; 

Submission to or rejection of sexual demands is a factor in an academic, work or other school‐related decision affecting an individual; or 

Unwelcome sexual or gender‐directed conduct or communication interferes with an individual's performance or creates an intimidating, 
hostile or offensive environment. 

Sexual harassment can occur adult to student, student to adult, student to student, adult to adult, male to female, female to male, male to 
male and female to female. 

The district will take prompt, equitable and remedial action within its authority on reports, complaints and grievances alleging sexual 
harassment that come to the attention of the district, either formally or informally. Allegations of criminal misconduct will be reported to 
law enforcement and suspected child abuse will be reported to law enforcement or Child Protective Services.  Persons found to have been 
subjected to sexual harassment will have appropriate school district services made reasonably available to them and adverse 
consequences of the harassment shall be reviewed and remedied, as appropriate. 

Engaging in sexual harassment will result in appropriate discipline or other appropriate sanctions against offending students, staff and 
contractors.  Anyone else who engages in sexual harassment on school property or at school activities will have their access to school 
property and activities restricted, as appropriate. 
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Retaliation against any person who makes or is a witness in a sexual harassment complaint is prohibited and will result in appropriate 
discipline.  The district will take appropriate actions to protect involved persons from retaliation. 

It is a violation of this policy to knowingly report false allegations of sexual harassment. Persons found to knowingly report or 
corroborate false allegations will be subject to appropriate discipline. 

The superintendent shall develop and implement formal and informal procedures for receiving, investigating and resolving complaints or 
reports of sexual harassment. The procedures will include reasonable and prompt time lines and delineate staff responsibilities under this 
policy. All staff are responsible for receiving informal complaints and reports of sexual harassment and informing appropriate district 
personnel of the complaint or report for investigation and resolution. All staff are also responsible for directing complainants to the 
formal complaint process. 

The superintendent shall develop procedures to provide age‐appropriate information and education to district staff, students, parents and 
volunteers regarding this policy and the recognition and prevention of sexual harassment. At a minimum sexual harassment recognition 
and prevention and the elements of this policy will be included in staff, student and regular volunteer orientation. This policy shall be 
posted in each district building in a place available to staff, students, parents, volunteers and visitors. 

SEXUAL HARASSMENT of Students Prohibited (SCHOOL BOARD POLICY 3205) 

This district is committed to a positive and productive education free from discrimination, including sexual harassment. This 
commitment extends to all students involved in academic, educational, extracurricular, athletic, and other programs or activities of the 
school, whether that program or activity is in a school facility, on school transportation or at a class or school training held elsewhere.    

Definitions 

For purposes of this policy, sexual harassment means unwelcome conduct or communication of a sexual nature.  Sexual harassment can 
occur adult to student, student to student or can be carried out by a group of students or adults and will be investigated by the District 
even if the alleged harasser is not a part of the school staff or student body.  The district prohibits sexual harassment of students by other 
students, employees or third parties involved in school district activities. 

Under federal and state law, the term “sexual harassment” may include:  

 acts of sexual violence; 
 unwelcome sexual or gender-directed conduct or communication that interferes with an individual’s educational 

performance or creates an intimidating, hostile, or offensive environment; 
 unwelcome sexual advances; 
 unwelcome requests for sexual favors; 
 sexual demands when submission is a stated or implied condition of obtaining an educational benefit; 
 sexual demands where submission or rejection is a factor in an academic, or other school-related decision affecting an 

individual.  

A “hostile environment” has been created for a student when sexual harassment is sufficiently serious to interfere with or limit the 
student’s ability to participate in or benefit from the school’s program. The more severe the conduct, the less need there is to demonstrate 
a repetitive series of incidents.  In fact, a single or isolated incident of sexual harassment may create a hostile environment if the incident 
is sufficiently severe, violent, or egregious.   

Investigation and Response 

If the district knows, or reasonably should know, that sexual harassment has created a hostile environment, it will promptly investigate to 
determine what occurred and take appropriate steps to resolve the situation.  If an investigation reveals that sexual harassment has created 
a hostile environment, the district will take prompt and effective steps reasonably calculated to end the sexual harassment, eliminate the 
hostile environment, prevent its recurrence and as appropriate, remedy its effects. The district will take prompt, equitable and remedial 
action within its authority on reports, complaints and grievances alleging sexual harassment that come to the attention of the district, 
either formally or informally.  The district will take these steps every time a complaint, alleging sexual harassment comes to the attention 
of the district, either formally or formally. 

Allegations of criminal misconduct will be reported to law enforcement and suspected child abuse will be reported to law enforcement or 
Child Protective Services. Regardless of whether the misconduct is reported to law enforcement, school staff will promptly investigate to 
determine what occurred and take appropriate steps to resolve the situation, to the extent that such investigation does not interfere with an 
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ongoing criminal investigation. A criminal investigation does not relieve the district of its independent obligation to investigate and 
resolve sexual harassment.  

Engaging in sexual harassment will result in appropriate discipline or other appropriate sanctions against offending students, staff or 
other third parties involved in school district activities. Anyone else who engages in sexual harassment on school property or at school 
activities will have their access to school property and activities restricted, as appropriate. 

Retaliation and False Allegations 

Retaliation against any person who makes or is a witness in a sexual harassment complaint is prohibited and will result in appropriate 
discipline. The district will take appropriate actions to protect involved persons from retaliation.  

It is a violation of this policy to knowingly report false allegations of sexual harassment. Persons found to knowingly report or 
corroborate false allegations will be subject to appropriate discipline.  

Staff Responsibilities 

The superintendent will develop and implement formal and informal procedures for receiving, investigating and resolving complaints or 
reports of sexual harassment. The procedures will include reasonable and prompt time lines and delineate staff responsibilities under this 
policy.   

Any school employee who witnesses sexual harassment or receives a report, informal complaint, or written complaint about sexual 
harassment is responsible for informing the district Title IX or Civil Rights Compliance Coordinator. All staff are also responsible for 
directing complainants to the formal complaint process. 

Reports of discrimination and discriminatory harassment will be referred to the district’s Title IX/Civil Rights Compliance Coordinator. 
Reports of disability discrimination or harassment will be referred to the district’s Section 504 Coordinator.  

Notice and Training 

The superintendent will develop procedures to provide age-appropriate information and education to district staff, students, parents and 
volunteers regarding this policy and the recognition and prevention of sexual harassment. At a minimum sexual harassment recognition 
and prevention and the elements of this policy will be included in staff, student and regular volunteer orientation. This policy and the 
procedure, which includes the complaint process, will be posted in each district building in a place available to staff, students, parents, 
volunteers and visitors. Information about the policy and procedure will be clearly stated and conspicuously posted throughout each 
school building, provided to each employee and reproduced in each student, staff, volunteer and parent handbook. Such notices will 
identify the District’s Title IX coordinator and provide contact information, including the coordinator’s email address. 

Policy Review 

The superintendent will make an annual report to the board reviewing the use and efficacy of this policy and related procedures.  
Recommendations for changes to this policy, if applicable, will be included in the report.  The superintendent is encouraged to involve 
staff, students, volunteers and parents in the review process. 
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